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ABSTRACT . " 

We sjt Virginia Wesleyan College is a ptivate college 
affiliated with tM United Methpdist Church. The 197V-75 faculty^ 
handboolp de^ai3X^(1) thQ- administration includinCf the college 
■O'fficersy th^ division and department chairc^sons, the college 
governance^ eLnd admd^nistr'ative c.harts; {2)yx:hB faculty, its ^ 
constitution \nd various committees; (3) "rhe faculty as teachers 
including academic requirements regarding attendance, examinations, 
credit, grading, counseling and advising, and evgiluation; ' (U) faculty 
members as employees including academic freedom, tenure, contracts, 
salaries, rank and promotion, and fringe benefits; and (5] Campus 
services. (JHF) ^ ' ' 
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I In the -President' s T^^ort to the Board of Trustees, May 10, 197*13/ 
Jojhn D. Rockefeller IV offered the following goals to guide the Colljege: 
•thi'ese goals/ were unanimously approved by the Board. , j 



i • • 1 

THE BASIC GOALS * 



REFINE BASIC EDUCATIONAL MISSION, I'UNED ^TO THE TIMES, AnD 

^ .. • > 

THE ABILITY TO DELIVER. 

2. -INCREASE ENROLLMENT AND MAINTAIN AT A HIOHER LEVEL. 

3. ESTABLISH FINANCIAL STABILITY. \ 
h. INCREASE GIFTS ^AND GRANTS. 

5- STRENGTHEN THE CHURCH RELATIONSHIP. ' 

6. ESTABLISH A STREAMLINED POLICY FRAMEWORK FOR REFINED 
MANAGEMENT SYSTEMS. ' 

T. EXPAND STUDENT CENTERED EMPHASIS OF COLLEGE LIFE AND 
SERVICES. 

■. .9. COMPLETE PHYSICAL FACILITY NEEDS. 

9. FULLY EXPLOIT THE COJ^SORTTUM CONCEPT. 
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I. ADMINISTRATION 

lis - 

. . . • 

The corporation By-Laws provida for the appointment of five college 
offi^iers by the Board of Trustees. They are PreBident of the College, 
Vice President fot Academic Affairs and Dean of the Faculty, Vice 
President for Development and Public Affairs, Vice %esident for 
Financial Affairs and Treasurer, and Vice President for Student, Affairs.' 

The Vice Presidents are responsible to the President of • the College, 

and shall work under his direction and supervision. . 

/ 

Duties of tjtaie Officers of .the.. College 

President of the College . The President of the^^^^^-^all be the 
chief executive officer of the College, and as such he shall' h^^^^^uper- 
vision of" all ^dlacational work of the College, its buildings and grt 
and all employees. He shall have the supervision of the collection oi 
money due the corporation and, subject to such restrictions as may from 
time to time be imposed by the Board of Trustees, the disbursement of \all 
money l?elonging to the corporation lavailable for the payment of current 
expenses-of the College. It shall be the duty of the President of the" 
College to present its ^ork and need^s to the public. He shall make a 
report to . the Board of Trustees at its regular meetings, setting forth- 
the affairs of the College and embodVing in his report his recommendations. 
He serves as a member of the Board 'of Trustees and its Executive Commit,tee. 



Vice President for Academic Affairs and Jean of the Faculty ." The 
Vice President for Academic Affairs shall supervise the entire educational 
rog^ram of the institution. In cooperation with the President and Faculty, 
'he shall exercise leadership in formulating the educational policy and 
program of the. College. He 'shall assist the President in selecting faculty 
personnel. He is to give general direction and supervision to the Division 
Chairpersons, the Registrar, the Director of Short Term and Summer School^ 
the Director of International Studies, %he Director of the Latin American 
Center, the Director of Audio-Visual "Media Services, the Teacher Certif- 
ication Officer, the Librarian, the Faculty Council, and the Faculty. The 
1 also assist in editing the West y'irgjnia Wesleyan College Catalog 
Handbook, aQd other publications 'involving academic affairs. He 
^ as adviser to the Trustee Council on Academic Affairs through the 
l^stee Chairman of the Council- 



Vice^esident for Development and Public Affairs (currently served 
by the Vice P^^ident for Financial Affairs). The Vice President for 
Development shail^^e responsible for the admiiiistration of alumni affairs, 
the alumni fund, stu^rs^t recrurtment and admissions, college publicity [ 
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and public relations, qpecial attention to ei/dowment funds and field, 
services. He shall administer and be respoi^sible for fund raising, 
federal and state relations, publicity plubl;ications, the promotional and 
public relations affairs of tjhe College voider the general supervision of 
the President. He serves as adviser to tlae Trustees E-xecutive Committee 
when it functions as a Committee on Development and Public Affairs. 
Serves as adviser to the T^rustee Council on Development and Public 
Affairs through ^the Trustee Cha^innan of the Council. 



• Vice President for Financial Affairs ., The, Vice President for 
'Fifiancial Affairs shall be responsible , for the supervision of ;fche 
assistant treasurer, the. director or the physical plant, the director of 
development, the bookstore; the formulation and admitiistration of general 
financial policies, supervision of /investments, purchase and supervision 
of real estate, relationship with governmental agencies with respect to 
federal and . state funding. The treasurer shall be responsible for the 
internal financial operation of the College including budget* pi:eparation 
and control;^ banking, short-term investment of working capital, general 
insurance, purchasing^ car rentals, general accounting procedures, payroll, 

pervision of college properties, postoffice, service center and non- 
acaciemic personnel. Serves as adviser to the Trustee Counci^l for Financial 
Affair&-<through the l*rustee Chaiman of the Council. 

Vice PresiS^t for Student .Affairs (currently sei*ving as Executive 
Assistant to the P>^ident). The Vice President for 'Student AffairS'^lshall 
responsible for tbe guidance and supeirvision 6^ all student services. 

[^ces coordinated by this office include thd. advising and personal^ 
couns9a.lnigxQf studen-fs^. v. the .social and rellgio'us activities, cultural" 
programs, heeat^:^ services, -intercollegiate athletics, senior and alumni 
placement, residb^ice hal^- programs and staff, the" dining room commi'^ee, 
student aid an^ theN^ientation of new student^. Campus government, campus 
organizations and db-clto'icular activities are directed by members of the 
student personnel staff .>?aie conduct and decorum of students as they 
relate to institutional ideka^; acadepic a^nd social standards are guided 
by the student affairs personrfel. The total progrgoa is dedicated to the 
development of the whole student, permitting the student to do his best 
academically, physic^ly, socially, spiritually, and personally while 
enrolled at West Virginia Wesleyan College. Administrators reporting ^ ' " 
directly to this 6ff ice are the Dean of Students, Associate Dean of 
Students", Director of Athletics, Dean of the Chapel afid Director of the 
Campus* Center. Other staff in the student affairs area report accordingly 
to their assigned aujyervisbr. Serves as adviser to the Trufivtee Council 
for Student Affairs through .the Trustee Chairman of the Council^ 



\ 



The Division Chairperson 



Division Chairperson will be appointed by the President . of the College 
in consultation with 'the Vice President for Academic Affairs and, the 
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'^Wfe 6 si onal Affairs Committee of the Faculty Council. The^responBibilitie 
of thi^ office would appropriately include the following: 

A. As a Personnel Supervisor — 

*^ . ■ *j 

* renders assistance to department chairmen in personnel search *and 
selection. 

assumes primary responsibility for the professional and social 
orientation of new faculty members in the division, to the 
institution, and to the local community. 

encourages the development of a. faculty with creative variety^^of 

academic interest, preparation and personality within the division. 

, mediates^ situations of ponflict among or "between colleagues and 
students. 

participates in periodic evaluation of department chairperson. 

serves at the Dean of the Faculty's request as his representative to 
faculty evaluation committees. 

'supervises and selects clerical personnel allocated to the division. 

arranges for and coordinates the use of faculty assistants for , ^ 
departments. ' * ' 

established and maintains a cooperative spirit and a good esprit 
de corps . , . 

server as a reso\irce person to faculty in professional self- 
development. ' ^ ^ # 

B. As a Liaison Agent — ^ ; 

fi J, 
conducts meet^ings with department chairperson. 

barings intro-divisional needs, problems and achievements to the 
attention of the administiration. 

. interprets to department chairperson the 'policies of the faculty 
'^ind adiainistration. ^ ^ 

reviews, coordinates departmental budge-ts. ' . \ 

advises, librarian regarding book budget allocations. \ 

coordinates proposed class schedules within division to iiinimlze\ 
conflicts. \ . ^ 



coordinates catalog materiala. 



C. As a Program Supervisor — 

/ familiarizes himself with the objectives and programs of the institution 
^' and endeavors to develop corresponding objectives and programs in the 

division. 

encourages cooperative work and planning among the departments in 
curricular change. ^ ^ 

reviews departmental programs with their chairperson, considering 
appropriate revisions. 

assumes or delegates responsibility for divisional general education* 
courses. ' ^ . v - . 

initiates consid^ation of divisional (interdepartmental) courses, 
majors or programs and supervises their implementation. 

encourages constant evaluation and experimentation of teaching, testing 
techniques and advising. 

sponsors visits by outstanding persons as speakers' an^ consultants. 

coordinates off -campus e^xperiences. 

seeks to develop programs in the division which respond t6 the changing' 
needs of students. 

supervises budget for professional development (attendance at |)rofessional 
meetings) . ^ o . 

participates in planning for adequate facilities for de^rtments. 

supervises use of facilities and divisional resources. ^ „ 

coordinates ordering of supplies etnd raate.rial& where this may be more 
■ . effectively done at the divisional level. 



D. As a Counselor. of Students 

coordinates advisers for divisional majors and other non^departmental. 
majors within the division. 4 ^ j ' 

informs students of ^opportunities and requirements for careers which are 
not 'directly related to departments — pre -law,- pre -med, etc. 
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vE. As an Assistapt to the Vice President, for Academic AfffeiTS , 

/ \- ♦ * ' ' 

assumes special, program administration assignments raade^by the'Vl^ce » 
^President; 'for example, short term, LES, international studies,^ media 
services, night or summer school «.^4fade pendent study programs, etc. ^ 



The Department Chair person s/, S . 

^--T^ ■ ■ 

Department Chairperson will be appointed by the ^ice President for 
Academic ^Affairs in consultation ,with members of ^the departments! divisional 
chairpersons and the Professional Affairs 'comirtittee of the. faculty J Appoint- 
ment will be made for renewable ihree-year terms.,, 

Chairpersons of departrae^nts are directly responsible .to the appropriate 
divisional chairperson. The responsibilities of the department cha.irperson 
are outlined below. It is understood that these responsibilities are. to be 
.performed or delegated by the person serving in that capacity. 

A. As a Pe.r6onnel Supervisor " , 

initiates*^ personnel searches 'authorized -by the Dean of the Faculty.- 

participates in ''screening, irrterviewing and selection 6T personnel, 

offers assistance to new' members 'of thQ department in their orientation 
to the work of the ...department. i 

0 . ■ 

stimulates professional advanqement on the part of members of the 
department. ■ ^ . . 



participate^^ in evaluation of fapulty in the department. 




B. As a Groto Chairperson ^ - 

arratiges for>.and pi^esi^es at departmental meetings on a frequency 
schedule appb&^d by the^ group. 

settles matters of intrk-de^j)alrtmental policy in accordance with 
policies approved by . the' gmup. 

maintains departmental records. 

sponsors social occasions among colleagues etnd ijmjor^^^iidentE 
mediates situations of* conflict involving colleagues and stu^:ei^Q 



relationship. 
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C. As a Program Supervisor * . / 

maintains a file of department syll6,bi for ui^e of .nn^mbe^ or the 
departmeot and other faculty (with copy in Dean's offiX:e|). 

prepares schedules and teaching assignments in ^lons.ultation with • 
'* members of the department*- . ^ 

authorizes the expenditure of all departmental fim<i6. 

conducts review of curricular offerings with faculty of the depai^t- 
' ment in light of current developments in the field and in keeping 
with the needs of students and objectives of the college. 

assumes responsibility for comprehensive examinations^^ or other , 
comprehensive experience required of majors • > 

" coordinates special activities within the department encquraging^ off- 
campus, activities (such as field trips, use of audLlo-visiial media, 
et<^) to avoid conflicts. " . 



D. As a Counselor of Students . ' 

• ' - ... 

coordinates (or consults with the Director of Counseling) on,, the, 
assignment of advisers to majors 



keeps ipajors' informed about major and minor requirenaents, standards, 
opp'ortunitiies and vocational outlets,* as well as neV developments^ 
^ in /the field. ' - • . / . 

invites student participation, when appropriate, in deEartn\ent mee;t^ings 




an^i planning*. 



gives guidance to student activities and organizations reJLated ^o the 
department. - ' ' , 



E. As a Liaison Agent 



brings departmental needs, problems and achievements to the attention 
of the administration through the diVisiin cha:^rperson. 

recontifeend^B changes that will imprwe the Service, of the department. 

interprets to department members the po^ACies of the faculty and 
administration. ^ « - 

Conducts departmental correspondence . 

prepares departmental budget request in consultation with members of 
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the department and submi'ts this material \t.o the division chairperson, 
keeps publicity department informd of coming events. • 

y 

supervises ].lbra;py and textbook^^dering. » 



Governance 

Board of Trustees . The incorporating iriaarter grafted by the State of 
West Virginia to the corporatiori ^liown as "West Virginia Wesleyan College" 
a "corporation not. for profit" with the object and pOrpose "to perpetuate, 
enlarge, raaintjain, operate and administer for edticational purposes-"" 

\, The 'governing pdwer of this corporation shall be vesl^ed in the' Board of 
Trustees. / . 

" The Board of Trustees shall consist of the President Of the College, the 
Bishop of the West Virginia Area of The United Methodist Chiaroh and the Bishop 
of the PittsbuTjgh Area of The United Methodist Church, all of whom shall be 
ex-officio members 'of the Board, with vote, and not fewer than twenty nor 
more than forty members elected in the manner j)rovided by the' Certificate 

Mof Incorporation. 

Election of Trustees. Article VII of the College's Charter provides 
that the, Trustees, other than ex-officio trustees, shall be elected 
exclusively by/ the West Virginia Annual tJorfference of The United' Methodist^ 
Churchv at^'its regular annual sessions and in such manner as it may choose. ^ 

Three regular meetings of ^the Board of Trustees shall be feeld during 
the school year. The first meeting, designated "Fa^l Meeting," shall be held; 
in October or November, and the second, designate^ "Annual Meeting," shall be 
held in M^rch or/April, the time and place of each shall be designated by , . 
the chainnan of^he Board in proper calls far such meetings. The third 
meeting,. des,ignated "The rCommiencement Meeting," shall convene" on the college 
campus during the spring, commencenfent activities, or at a time to be deter- 
mined by t^e ^Chairman of the Boardlof Trustees in consultation with the 
President of the College, and upon kue' notice* The call for each regular 
meeting shall be mailed' to djfetch Trustee at least 15 days prior to the 
meeting and shall^ state tlie / time * and place the^reof. 

The Board of Trustees, the Annual Meetibg, shall elect from its 
members a Chairman, whose oralcial title shall be "Chairman of the Boar^ \ 
of Trustees," who shall be ^tn^ chief executive t)f the corporation and sholl 
assume all duties normally associated with that office. ' \ | 



*See West Virginia Annual Conference Journal for 19^2, pp. 67-68, 
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The Board of Trustees, at the Annual Meeting, shall also elect 
from its members thr^e (3)* Vice Chairmen: .a "Vice (Aiairtoan of Academic 
Affairs," a'Vice Chairman of Financial Affairs," and' a '^Vice Chairman of 
Student Affairs." , 

The Board sheilL also elect f^om its membership a Secretary, whoB,e 
official title shall be "Secretary of the Bcmrd of Trustees," 

All such Officers, shall hold office, from in,stallation at the close 
of the .t^Qoinmenc erne nt Meeting until the close of the Commencement Meeting 
a yefeir liter, or until their successors are elected and installed.* " 

Administration. See preceding pagee 5 thru 10- ' . ^ 



Faculty . See 'next Section II - Faculty. 
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Community Council ; The Community Council of West Virginia Wesleyan 
College is a unique and inclusive form of community government. The Council 
which meets, weekly, is responsible for all student laf fairs, the approval 
of new organizations, and the coordination of campus electrons. One 6t its 
most /important functions is to. provide an pp'^iortunity for dialogue between 
students, faculty, and administrators on issues of general campus interest 
and concern. - " 

Membership consists of , four elected officers, two representatives 
from the senior, junior, and spphomore^ classes, t^iree representatives from ^ 
the fresiSfian' class, three repre'fitentatives at-lail^^e', the Pre^sidents of the 
Associated Women Students, Men's Hpuse Governing Board, I^anhel£enic, 
Inter-Fratemfty Cpuncil, Religious Life Council, and' Cetopus Center Program 
Board, the Vice-Presidents, of Academic, Financial, and Student- Affairs, ^ / 
the Dean of Students, two represente^tives elected annually from the ' // 
Faculty Asserifbly, and one. representative named from the Faciikty Cpunci^ 
from its~men^|||rship. ,A 

.Faculty members wishing fujbther^ details sho^uld contact the^ President- 
Qf Community Council for /a cgpy of the Constitution apd By-Laws.. 

Aq, Honor Code . The academi^c community of 'West Virginia Wesleyan College - 
operates entirely within the scope of an honor system. Initially instituted 
in the academic area, il^e system is .maintained today as an instruinent to . 
establish" the concepts of honor and integrity in ^11 phases of community 

life. ^ . . ^ ...\ 



The honor system is set forth, in an Honor Code, wh^iih is to be 
enforced 'by all members of the college community* lJQ.timat# Responsibility 
for enforcemenj liesx with the campus judicial system. : I 
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' Those ^vishing to' have further Retails on "the structure ana procedures 
of the/ honor system jshould contact the chairperson of the Conununity 
JuUicJary 

Judlciail System / "Hie campus judicial' sys^iem was created in 1*97^ 
to 'deal with both/ acadtemic and social violatiori^^. In fe cognition of 
Wesleyan's cortriitmeht to community re spons,ibiliiyj^ the system Is - /^^ 
structured to include' atudents a:rid faculty^ as w^ll as admini^Jtr^to;r0> . 
in Judicial decision-m^jLkin^. * .1 ' ^ 

' Th^ system ojjjerates throljgh four leyels of o'Tl^lApl. aod"a.pella^^ 
jurisdlctiola. At tfe^^C^^•st level are the traffic court, Regulation boards 
of AWS, Men's House Governing Boar&, Panhell^nic and IFC^ and individual 
faculty members, •^e .pean of Students the Student Personnel Board lancl 
the ' CommuriiiJy Judicia:^ all operate at the ' second level. The Executive 
Committee, of 'Community Counq^, at %kie third level, hears appeals okses. 
Final appeals go- to the Piresi^^t^f the College. - . 

Details of th^ judicial ^systeih may be found .in the appendix^ to " 
this handljoo^- Further infoaiiation is- available from the President of 
. Community Council or the, Dean , .of Student s:ij^«v 

: ' • i - . 

^ Amej^cftnoAsspciation of University Professors '. WVWC has a chapter of 
the American Association of University Professors. Membership in the local 
"chapter is open to all, faculty members, rei^earch scholjars^, professional 
lilprarians. aiid^^coun«el6rs with faculty status who .hre members of %ie 
national o:i^ganization, The chapter holds monthly meetings^ throUgn^ 
the acad^miG Vear .;" . ' ^ w ^'T^'^-- 

Charts of Admini strati gn :^ ' y 

C" : ^ •• • . f 

Ti^e Administrative Organizational charts provide a general picture 
of ,admilaistrative" lines of responsibility. / r, 
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f. II. FACULTY 

■ ' . CONSTITUTION FOR FACULTY' ASSEMBLY 

• PREAMBLE • 

The purpose of this organization is to assist the college in realizing 

its basic objectives ar^d in cariyin^ out its responsibilities with maximum 1> 
effectiveness. " 

ARTICLE I. NAME ^ 1 

I 

The name of this organization is the West Virgiiaia Wesleyan College \ 

Faculty Assembly, hereinafter referred to as the Faculty Assembly. • I 

ARTICLE II/ ORGANXZATION . 

Section 1 . The Faculty Assembly shal^ be composed of all of the 
members of the faculty of the institution./ The voting faculty consists of 
the President of the College and all perspns under faculty contract possessing 
the rank of instructor, assistant professcf>r,. associate professor, or 
professor, with current classrootft instructional responsibility, or its 
equivgiiLent as determined by the Faculty Cpuncil, All others under faculty^ 
contract shall be ks^sociate members without voting privilegl^s. The President 
of the Community Cottncil, or his' appointejd representative,^ shall b^ an 
Associate. member of the Faculty Assembly .j * 

><■> " ^ I . . 

Section 2 , There shall be an executive committee of the Faculty 

Assembly known as the Faculty Council, ccj)mposed of thirteen members, tenured 

or non-tenured, eleven of whom shall hav^ sei*ved on the faculty at least two 

years, ^ Membership* dn the Faculty Council shall be limited to faculty 

members with full S^culty status who. teacfch six semester hours or more_a 

semester, or its equivalent as determined by the Faculty Council, and shalA 

include two representatives elected by each Division, and four representatives 

at large elected by the Faculty Assembly, The Vice President tot Academic 

^f fairs shall be a non-voting ex officio member of the Faculty Council, 

^ Section 3 , Initially the Faculty Assembly shall elect a Chairman 
and Viqe -Chairman for the Faculty Council from the membership of the 
Council. Thereafter, the Vice-Chairraan $hall succeed as Chairman of the - 
Faculty Council in his second year on th4 Council, The Faculty Assembly 
.shall elect annually a Vice-Chaimian/ The Fg^culty Council shall elect its 
own Secretary ^annually. \ " * " " 

Section 4 , The CHairraan of the Faculty Co ^ancil shall preside at all^ 
meetings of the Faculty Assembly. In his \abscnce the Vice-Chairraan. of 
the Faculty Council shall preside, ^he Ch^iraan of the Faculty Council 
shall, preside at all meetings of the/ Faculiy Council. In his absence, the 
Vice-Chairmah or Secretary shall preside, in that order. The secreta^ry 
of the Faculty Council shall serve as Secrsitary of the Faculty Assembly. 

/19 1 -• " • 



Section 



A* The faculty Assembly shall meet monthly, or more; often if 
necessary, tjafoughout the school year. The dates and times of the regular 
meetings shall be i^et by the Chairman of the. Faculty Council 1% consultation 
with the PregidQnt. of the College and Vice President for Academic Affairs. 

B. Special meetings of the Faculty Assembly shall be called 
as necessary,. The Chairman of the Faculty Council, in consultation with 
the Vice President for Academic AffalVs, shall call a specieil meeting of 
the Faculty Assembly ^pon receipt of a request signeid by twelve or more 
members of the faculty. 

' C. The Faculty Council shall meet^at least twice a month or more 
often if isiecessary. Time and place of the meetings and the agenda shall 
be set by the Chairman of the Faculty Council in consultation with the 
Vice President for Academic Affairs. - 

p. Tile agenda for all meetings of the Faculty Assembly, whidh 
shall , include a report by the President of the College if he so requests,^- 
-shall be ^prepared by the* Secretary of the Faculty Assembly in consul tatioh 
with the Chairman of the Faculty Council and the Vice President for 
Academic Affairs and distributed in writing to all members of the Faculty 
Assembly' not later than seventy-two hoars prior to Ime time of the meeting. 
Any member of the Faculty Assembly may suggest itemJs for the a^eoda of . 
meetings of the Faculty Council and the Faculty Assembly. 

Section 6 . A** quprum of the Faculty Assembly ishall. ^consist of more 
than fifty per Cent of the ^members of the Faculty Assembly. ^ A quorum of 
the Faculty Coiincii shall consist of nine of its members. 
/ , ' ^ . ■ ; . ■ 

Section t . All meetings of the Faculty Council and the Faculty 
Assembly shall \e ccnducted according to the procedure^ set forth in' Robert's 
"Rules of Order Newly Revised' . The Chairman of the Faculty Assembly shall, 
appoint oa parliamentarian annually. 

ARTICLE III. ELECTIONS " . . 

Section 1 . Thd term of office for each member of the Faculty Council 
^ shall be two years.! No representative elected for a full two year term 
shall succeed himseif. At its first meeting,, the Faculty Council shall 
determine., by lot, /the terras of office for its members, whether for one or 
Wo' years. Thereafter, one half of the membership shall be elected annually. 

Section 2 . Division members of the Faculty Council shall be nominated 
and elected withim their respective Divisions by March 1. Rejjresentatives-- ' 
ut-larga of the Faculty Council shall be nominated, and elected by written 
ballot, during the March meeting of the Faculty Assembly, each member voting 
for two repres^njcatives each year. Those receiving the greatest number of 
votes shall be eilected. In the event of a tie, a run-off election shall be 
1 eld. The Vice/ohainnan of the Faculty Council shall be elected annually 
at same meting. Those elected shall take office April 15. 
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Vacancies. 



/ 



A. 

semester 'Sh0,li 



absence of ^ representative on leave of more than one 
C(5)]|astitute a vacancy. ^ 
ajnVm^^ oi; representative elected by a particular 

Division shall \)e mlled at? the n^xt regular or . balled faculty meeting of 
the mvision foMo^\^ the occurrenc^ of the vificancy. , 

C. An^umxpired jtg^ of b> representative -at-large shall be 
filled by the canXiciaa^ f6T at -large membership Who at the previous annual 
election received \hdNl.a^^^ number of votes and was not elected to 
membership or to fiM aSvaca^cy. He shall fill^'the vacancy lintil. the 

next annual election ^t>l^ich time the vacancy shall be filled in accordance 
With- the\ provisions ofs^r^^ie 111, Section 2. . . 

D. . Should th# Cl^a^^ or Vice-Chairman of the Faculty Council 
fail. to serve, tht.^ Faculty J^^bly shall fill the vacancy by election* 



ARTICLE 



V. 



CTIONS AM) DUTIES 



St;^ctiorl 1 . The Faculty Assembly 

aJ The Faculty Assembly is the orgai^ation of the whole faculty. - 
It! may consider all matters' of general college i&terest especially those 
related tp the education process. Minutes of the Faculty Assembly shall be 
submitted tb the Preiaident of the Coile'ge or his representative by the 
cmirman of the FacvilCy Council. Should the President disapprove of any 
action, proper coni|\iLtat ion ■ shall be held with the chairman of the* Faculty • 
Council and the appropriate committee (s) of the Faculty Council, as deter- 
mined by the Council, for subsequent report to the Faculty Assembly by the 
chairman of the Fe^c.ulty Council. 

^B. The Faculty Assembly may review actions of the Faculty 
Council and its committees. The Assembly may refer matters to the Council 
and may recommend , additional coranlittees as needed. 

^ - » I 

Section 2 . jPhe Faculty Council 

A. The Faculty Council is the representative body of the Faculty 
Assembly], ^he dilties of^ the Faculty Council shall be to. represent the views 
of the faculty arid to initiate and implement action on behalf of the 
Faculty Assembly in accordance witi^ the provisions of this Section, Sub-r 
section fe. Minujpes of the Faculty Council shall be distributed to all members 
of the Faculty Apsembly within one week after Council meetings. Actions 

of the Faculty Cpuncil may be reviewed by the Faculty Assembly and may be 
revokedjat a' meeting of, the Faculty Assembly ' by ^a majority of- members 
present 
present 
decisioi. 

B. Ttlie* Faculty Council may discuss and express its views upon 
any matter affeciting the College, This provision shall be understood to 
include, but noi: to be limited to, 'the following: - long-range goals,, degree 
i^equir^n^'nts, admissions, enrollment policies, curricula, calendar, student 
financial aid, athletics, the librai-y, publicatioi^is, finances, standards 
of instruction, class loads, questions of academic 'freedom, professional 



and voting.. On matters of sufficient importance the Council may 
its recdmmendations to the Faculty Assembly fof consideration and 
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ethics, tenure, promotions^ faculty welfare, student behBvior, student- 
faculty relations, jPaculty-administration relations, and selection of a 
president, 

• The Faculty Council shall designate all faculty laembera of 
the standing committees " of the faculty. It raajjr provide for voting student 
members of the committees in consultation with the President of the Conmunity 
Council, .The FacultV Council may utilize these? comfulttees In the Implemen- 
tation of its duties! The duties and responsipillties of previous coomlttees 
shall be assumed by the Faculty Council and delegated to lite permanent 
standing committees of the faculty which shall *be as follows: 

Professional Affairs ' 
Curriculum ' : 

^ Academic Standing and jAdmissions 
' Campus Life ; ' * 

" — — , -'-^^ AthletigB ! 

The Council may create* new standing^ Committees and dissolve existing ' 
standing committeei^. Faculty representation of all-icollege community 
committees and boards shall be appointed by the Faculty Council. All 
committees and sub-committees shall keep minutes. Committee chairmen 
shall submit reports immediately to -the chairma^n of the Faculty Council. 

D. The, Faculty Council ^may establish such ad^ hoc committees and 
sub-cpmmittees as it ehooses to ai'S Si the performance of Its duties and 
may invite persons not members of the .Faculty Assembly to serve on these 
committees and subcommittees or to meet with the Courfctl in an advlsoi:^' 
capac.ity. The Council^ shall report such actionj to the Pacxxlty Assembly. 

ARTICLE V. A^IEI!©MEJJT PROCE^URBS 



Amendments tp this constitution may be; initiated by the Faculty^ Council 
or by the presentation to the ChainmjQ of the Faculty Council of a petition 



signed by twenty-five per cent or more members 
Amendments must be presented to, the entire membe 
Assembly, in writing, at least one month prior t( 
Will be voted upon. A two-thirds vote of those 
required to adopt an amendment. 

^ ARTICLE VI. ratification! 



the Faculty Assembly. 
'Ship of the Faculty 

th^ meeting at which they, 
tiembers present shall •l)e 



This constitution shall become effective wheri recommended by a two- 
thirds vote of the faculty of West Virginia. WesleySp College present and 
voting and approved by the President of the Colleg^ apd the Board of 
Trustees. ^ . ^ 
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CCMMIT3EES OF FACULTY COUNCIL » ^ 

V. ' ■ ■ ' 

Admissions knd Acad^ia fc Standing 

V- — T ~ 

I . Organiza-^i;^ja . , 

A. T^e memb^ership^of the committee shall consist of six members of 

^ the faculty (o&e of wJaom shall be a member of the Faculty Council, 

and half of whom^-shall have completed four years of seirviCe at 
Wesleyan), the Registrar, the Dean of Students, (of his representa- 
tive in his absence), the Director of Admissions*' (or his repre- 
sentative in his absence), 6^ the, Vice President for Academic 
Affairs. Faculty members of rae committee shall be appointed by 
the Faculty Council for stagge'reii three year terms. 

B. The chairman of the i^ijamittee shali be elected by the "committee 
from among the appointed' faaylty meihbers. The secretary shall be . 
elected t>y the committee f rom^its^ei^ership. Reqiiired steno- 
graphic services wilVbe provided by the Office of the Vice 
President for Academic Affal.rs. 

C. The Qhairman of the committee may invite any memt)er of the faculty 
or administrative staff to sit as a consultant without vote for 
any single meeting. The committee may hold hearings with any 

- ' interested pi-ty o^" any party who may be affected by the proceedings 

of the committee . ' 

II. Responsibilities o ^ 

A. The committee shall formulate all policy 'matters affecting ad- 
missions and academic standing (including questions of the size of 

' the student body, facitdty-student ratio, male -female student -5ratio, 
"^S-^ and other such questions referred to it by the Faculty Council). 

policy questions relating to standards for admission or gradu-<L;' 
ation, the committee must be consulted before any action is taken 
' by any otAer party or group on campus, The committee, shall seek 
the counsel *^ of 4he Committee on Academic Affairs of Community 
^^ouhcil on policy matters. 

B. The committee shall determine candidates eligible for graduation 
to be submitted to the Faculty Assembly for vote. ^ 

The committee shall render decisions on applications for a&nission 
referred to it-^by. the Director of Admissions. Al/ transfer 
students who do not meet policy standards^ shalJTDe referred to 
the committee for decision. 

D. The committee shall act on all requests for permission: 

1) to establish credit by examination; 

2) to take a course bjy private instruction; 

3) to withdraw from a course .after . the'^ established deadline for 
withdrawal; " . - . , <? • 

h) to be readmitted to thfe college- after dismissal for any cause; 
5) to waive any admission or graduation requirement- ^.i-- 
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E. The eoramittee sheLll detemine at the end of eacl; dleniester (as 
' soon as final grades are available) the names of those students' 
who are not to retUmHhe following semester. The Vice President 
for Academic Affairs shall infom each student of the committee 
t decision at the earliest possible time. ^, ' 



III. Procedures 



A. Minutes of the committee meetings shall be . distributed to all 
members of the committee and to the Faculty Council. The-^ Faculty 
Coudcil shal^. report etll actions of the committee on. policy matters 
to the Faculty Assembly, /Such information to be appendeld to the 
minutes of the Facult^y GQ\mcil meetings. 

B. Committee action on policy "tnatters shall be in the form of a 
recommendation to the ifaculty Council whose action euLone authorizes 
the policy, subject to the power of review by the President of th^e 

, College and the Faculty Assembly. ' ^ 

C. On individU&TiL requests for departures from established pol:(.cy,| the 
committee sh&l be the pfrimary authorizing body, subject to the / 
right of appeal to the Faculty Coxmcil which may overrule any 
decision of the committee. The , committee shal\ consijlt with the 

department or the instructor involved, if the (^se requiTesHtt-p 

before a decision is rendered* The committee may overrule a 
department or an individual facu]|.ty member or a member of the 
administrative staff on a specific case. 

D. The committee may delegate to one of rirts members Such routine 
-functions as it may deem proper excepting those relating spe- . 
cifiqally to the Implementation of academic standing, admissions^ 

I I or graduation procedures. ^, ^ 

E. Proposed changes in policy relating to academic staiidlng or 
admissions to be brought before the committee jihouj-d be submitted 
in written form to the chairman of the committee. 

F. On policy matters affecting another committee, the Committee 'on 
Admissions and Academic Standing shall consult that committee 
before' making its recommendations, (in particular, qxiestions of 
degree reqizireraents and grading practices are to be Jointly 
considered by this committee and the Curriculum Committee.) 



Athletics 



I. , Organization 
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The membership of the committee shall consist of five full-time 
teaching faculty members in fields other than health and physical, 
education, (one of whom shall be a member of the Faculty Council 
and three of whom shall have completed at least four years of 
sei'vice at Wesleyan); two students (one of whom may iDe a partici- 
pant in intercollegiate athletics); ^ 
one representative from the membership of thfe Alumni Coundil; 
the Director of Athletics, the- Chainnan of. the Department of Health 
and Physical Education, and the Vice President for Student Affairs. 
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' • ■ . - .V, ■ ■ ^ 

^ B. The chairman of the Qommittee shall be appointed by the Facjolty 
Council fr5m among the five' faculty members not affiliated with 
the athletics program. The secretary shall be elected by the 
committee from its membership. 
C. The chairman of the committee may invite anj^ athletic coach or " 
interested party to sit as a consultant without vote for any y 
single meeting. , . 

II. Responsibilities 

A. The committee shall rec\pmraend basic .policy procedures^ which will 
■ ' effect a balp^nce betveew an aggressive intercollegiate athletics ' • 
program and a responsible role cf athletics comi)atible with the 
educational and institutional policies of 'the College. General 
areas, of policy within the jurisdiction of the committee shall ^ 
include conference affiliation an^>^oliciesj overall organizational 
structure and procedure of the intercollegiate athletics program; 
the addition or deletion of intercollegiette sports; competition, 
schedules, purposes and procedures of student^ athlete recruitment; 
financial aid for student athletes; preventive injury programs, ■ 
medical tr^atiiier^t, hospitalization, and insurance coverage for 
student participants in the program; acceptable rules of conduct ^ - 
for student athletes; crowd behavior and contJ^l at competitive ,^ 
events; proi^r operational equipment and facilities; team 
transportation means; and awards for outstanding student partici- 
pation in trie athletics program. 
^ B. ' The committee shall ser^e as the primary channel of communication 
to the faculty and student body regarding the athletics prograiti 
and the probO^ems, proceed ures, and potentialities of the inter- 
collegiate athletics program of the College as supe-rvised by the 
Director of Athletics. ' . . 

C. The Committee \shall be responsible for stimulating full" achievement* 
of, the educational objectives of the College 'in connection witlv^the 
inter collegiat^ ^thlatics program. 
•^^ D. The committee shall review .and make recommendations Qid the budgetary 

"aspects^. of the .iots^l intercollegiate athletics program. / 
E. The coimtttee shall review periodically the West Virginia Inter-: 
Cpllegiate Athleti^c Conference ^By-Laws and the National Association 
of Intercollegiate Athletics Handbook and evaluate the particJ.patiQn 
of the College in both organizations. " 

III- Procedures 

A. Minu,tes of the Committee meetings shall be distributed to all 

members of the committee, to the Faculty Council, and to th.e , / ^ 
President of the College* Faculty Comcil shall report^ all 

recommendations of the committee „on policy matters to F-aculty 
Assembly, such information to be appended to the minutes of the 
Faculty Council meetings, / , . 

f \y ■ " ■ 

• / 
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B. The chairman of the committee shall present policy recommendationa, 
except those pertaining to financial aid ^d recruitment, to t^e 
Faculty Council for approval and subsequent report to the Pfifculty 
Assembly* Approved recommendations will then be forwarded by the' 
Faculty Cfdiincil chairman to the Jp^eBident of the College whose 
action. alone authorizes the policy (in accordance with the present 
regulations of the .West Virginia Intercollegiate Athletic ^ 
Conference and the National Association of Intercolle^ate Athletics 
standards). , Matters pertaining to financial aid for athletea- shall 
be forwarded by the chairman of the committee to the Student 
Financial Aid Committee (a subcommittee of the Caiapus Life Committee 
of Faculty Council), for consideration wit:^ that committee's 
policy recommendations. Matters pertaining ;t'0 recruitment of 
athletes shall be forwarded by the chairman of the committee to the 
Admissions afid Academic Standing Committee. of Faculty C9uncil for 
consideration with that committee * s policy recommendations. 

C. The committee shall maintain direct communication with the Campus 
Life Committee of Faculty Council and any of'its various sub- . 
comniittee^ responsible for areas overlapping with tfte athletics * 
program (i,e* campus calendar, student financial aid, etc.)* 

D. The committee shall forward any recommendations on the appoint- 
.^ ment of coaches for intercollegiate athletics to the. Director of 

Athletics, ' 
1. Director of Athletics \ail periodically k^ep the committee Informed 
of issues, problems, and changes in regulations of the West Virginia' 
Intercolle-gia^te Athletic Conference and the National Association 
of Intercollegiate Athletics, 



Campus Life / o ' 

1/ Organization ^ ^ * ~" 

.A.. The membership of the committee shall consist of six^ faculty 

members (one faculty representative to the Campus Center Program 
Boards a faculty representative to the Community Council, and . ^ 
four additional faculty members appointed by the Faculty Council,* 
at l^^east one of whom shall be a member of the Council); three , . | 
student©., (procedure for appointment of students to the commit?bee 
to be determined by the Community Coujicil); the Dean of the Chapel; 
Director of Counseling and Placement; the^^fi^n of Students; the 
Associate Deans 6f Students; and the Vice President for Student 
Affairs of the College. . , . - . 

The faculty representatives ^'rom tha^Community Council and the 
Campus Center' Pirogram Board shall be ap^inted annually by the 
F§.culty Council;^ the four add iotiongl faculty members appointed 
*|?y the' Fa'culty Council shall serve three' year staggered terms; 
sthe Student members tehall sei^ve tne yea#f^ terms; and the adminis- 
trativeq sheCll ^erve in y of/icio capa>clties. 
The chairman of i-he committe^^^all be elected by the committee 
frpm aijiong the aj^ointed^ f^ult^Mnembers . The secretary shall be 
eleated by the committee from its membership. 
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C. "The •fbilowing committers -slfall "be considered subcommittees of 
- 'the Campus Life Corartrittee: Student Plnancia;LovAid,- Health and 

Safety, and the College Publications Board. , ^ 

D. ^ The chairman of the committee may invite any inteVes ted party 

' (i.e. the Associate Dean of: Students, the Dean pf Men, the 

Director of the Campus Center, etc.) to sit as'^'a consultant 
• without vote for any single meeting. It ihay also hold open 
forums* for interested parties or it may invite to 9. meeting 
jiersons related to a campus activity who may have information 
to communiqate concerrning the\ academic program of the. 'school 
orn the overall* image of the -'School. * ^ 

Of . r 

Re sppn s i "b i 1 i t i e 3 ^ .. - 

^.A» The committee 'tefeall be. responsible for policy matters, structure, . 
and^ implifementation of;, /procedures in ■ the^eneral ^'Er^^ 
orientation^ counseling, > evaluatiQn services, Bnd gipa^xMte scholar- 
ships, rQ.nd q:hall review and recommend policy concerning Disciplinary 
Probation. On matters of polit:y and action which affect campus life 
'and are ''of concern to the faculty, the ^committee shall forward 

recoramendations to the FacaLty. Council which will in cooperation 
' with the Community Council and/or bther bodies determine in 
accordance with the particular authorities of these groups^ the 

r ' /(appropriate cpurse of action. Those, areas of concern. in which" 
"the committee may r^'comraend or initiate policy action include' 
religious life«, ^j^student*' rights;, regulations and. behavior (that is 
dormitoi^ rules, , fraternity and sorority privileges and respond- 
bilities, studs^nt unrest, , etc .) , , financial aid, health- services, 
publications, and other campus activities^. ' » ' , 

B* ^ VThe , committee' shall V be responsible fpi?'^ the ongoing evaluation 

i of the 'various phases of campus JLife a!^ .related to the total - 
' image' of th'e collegejsind itfe stated* objectives. Problem areas 
shdli be brought ' to thg^ attention oT the appropriate committees 
.or individuals, who; in turn Will^ be , expected to be responsible 

\ ■ for clarlficatiou, justif iaation, and/or consideration of changes 

^ with respect to. the 'prot)l^ni^; 

"C^. In conjjahction with the 6btou^ Cpuncil and such college 

^committees as the Presidenf of the '(Jbllege may see fit ^to authorize, ^ 
the committee shall expres| faculty interest and register faietilty 
opinion on those matters affecting total campus life. Faculty 
representatives to coranjittees and advisory to student organizations 
must be appointed and/or approved ""bj^^ committee and those 
faculty representatives and advisors will report to the coramittee 
^ on "matters under consideration by their respective organizations 
5 which are^of faeult^y interest and concern'. 

D. This cQmmittee shall be consulted .and shall concur on policy matters 

.relating to^i student Arlghts, responsibilities, and regulations which 
\ affect bias srdojn andV academic programs, faculty participation as 
advisors and .chape rones, calendar, ^ student aid policies, faculty 
\. assistant pplicies, merit awards except f or ^athletics awards, and 
. academic student aw^^rds. , 




E. This cpnaialttee shall not be construed so as to usurp the duly' 
i au-^hpria^d responsibilities of the Coipmianity Council or such^ 
commtttees as'^the President of the College- may see- fit to^authdrize, 
and in order to ensure open comnmnication, shall continually 
* exchange information^ through th6 appropriate representatives, with 
Commuhity Council 'and its related committees and with other bodies 
as it may deem necessary. HoweveY, it is e^cpected that other bodies 
may act jointly with the committee on matters of concemto the 
faculty and the total college image, and will act Jointj^'^'^vlth the 
committee on those matters indicated II. D. above. 



III. Procedures 



A. Minutes of the committee meetings shall be distributed tp all 
members of the commitrtee and to the Faculty Council. The Faculty 
Council shall report/ all recommendations of the committee on policy 
matters to the Faculty Assembly, such J^^STonpation to be appended 

to the il^nutes of the Faculty Council meetings. 

B. , Committdie action shall be in tjie form of a recommendation to the 

Faculty Coxmcil whose action alone authorizes the policy, subject 
to the powGi^r of review by the President pf the College and the 
Faculty Assembly. On questions of jointly approved policies, ^ ; - 
recommeiadations received frgm or to be forwarded to related . committees, 
subcommitti?B, or individuals (i.e. AWS, IPC, RLC, CC, lES, 
Financial Aid, Publicatioti3,' Health' and Safety, Brpadcasting, or^ 
admiiiistrative personnel, etc.) will be acted upon by the committee 
and forwarded to the Faculty Council> and if ratified, will be' sent 
back to the appropriate committees, subcommittees, or individuals 
for implementation. . " 

C. " fl^gjalar evaluation /of the various, phases of college life with 

^ respect - to the overall image of the cQ3.3,ege will proceed on the 
basis of periodically 'established ad^vhoc Qommittees. The committee 
will establish 'such committees at least every other year. 
Uj. Concerning case s"^^ of appeal, confidentiality shall be maintained 
and any person who is directly or indirectly involved in the ;case 
under consideration sli^puld disqualify himself,, in instances where 
his interest may bias his judgment. Actions shall.be I re ported tpf^ 
" the Chairman of the Faculty Council. Only in cases of pujrposeful 

distortion of facts^ or when circumstances call for cl^rif icatt^ii 
" of those facts shall any information about the case be released 
.outside the committee or the a;^propriate administrative pei^BonneJL 
or the Chairman of the Faculty Council. ^ 



Curriculum 



I. Organization 
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A. The membership of the committee shall consist of, one teaching 

faculty member from each Division (each Division ntay nominate Its 
own representative, preferably a meniber who is qualified in 
curriculum mj^l!^0ts); 
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tv/b students (one of whom shall be the ChaJTrman of tlae Academic 
,r . Af f air s< Committee of the Corainimity CoT^cil and one • appointed by 
tte Academic Affairs Committee from the student body at large);, 
the Vice President' for Academic Affairs; 

the registrar and the librarian (who serve in an ex officio 
capacity without vote); 

a perspn named annually by the Vice President for Academic Affairs 

(may be a member of his administrative staff ^ a Division Chairman, 

a director of a special program area); 

a member of the Faculty Council; 

two teaching faculty appointed at Uarge . 

..^ Final appointments to membership on the committee sheG-l be 

appTOVed4)y the Faculty Council.-^ Faculty members appointed as 
divisional representatives or ^t-large members shall serve staggered 
three year terms. At least „balf the members bf^the committee shall, 
have completed four years of service at 'Wesleyan. The Faculty Council 
shall insure that a member of the Curriculum Coimnittee is serving^ 
on each ad hoc committee related to curriculum (such as General 
Studies, intermester, summer school, curricular revision, etq.) 
since these committees report to th^ Curriculum Committee. 

B/ The chairman of ^ the committee shall be the Vice President for 

Academic Affairs of the College. The secretary of the committee- 
- shall, be the representative from the Faculty Council. Required 
stenographic services will be provided by the Office of the Vice 
^President for Academic Affairs. ^ 

C. The chairman of the committee may invite any member of the faculty 
or administrative staff to sit as a consultant without vote for any 
single' meeting. The committee may hold hearings with any interested 
party or any party who may be affected by the proceedings of the 
committee. The committee may also call in needed consultants before 
implement;i:ng procedures on such matters'^as registration, academic^ 
advising, etc. ' 

II. Re sjponsibllities , , 

■ . . . i * 

A. 57he\ committee fehall have - authority over coui*8e changes proposed by 
* departments > diviB,ions, or othei*'^ bodies T Itf can initiate and ^ ' . ^ 
recommend changes in courses' and programs not brpi^ 
attention by other s,4^sucb changes nor|aally bfeing'^eff acted only 
after- concurrence is received from the appropri^b'*^^ bodies concerned. 
In extreme cases in which the committee discovers^ practices which ^ j 
' are contrary to the policies of the institution (regarrding such 
matters as duplication of course content), the committee shall 
make recommendations to the Faculty Council which has the authqrity 
to act without the cbnsent of the department concerned or the 
faculty member involved, provided that the action does not violate-* 
the provisions on academic freedom^ ^ 
B The committee shall formulate policy matters in tfte areas of , 
" \. degrees,, attendance, examinations, honors programs, major and ^ 

. minor r^q^uirements, new or special programs, or ajiy other matter 
. , referred to it by the Faculty Council or anbthe'r .body v 
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C. Tke committee, utiXlzing subcomikittees if needed, can prppose 
guidelines for curricular revision and shall recommend the • 
principles which departments and faculty members will be expected 
to consider, implement, and report on to the committee.. 

D. The committee shall consult and advise the librarian regarding 
resources and procedures supportive of the curriculum of the . 
college, 



III. Procedures 



A. Minutes of the committee meetings\shall be distributed to all 
members of the committee and to theXFaculty Council. (The Faculty 
Council shall report all actions of the ooraraittee on policy \ 
matters to the Faculty Assembly, Such i^i^rmation td be appended' . 

\ to the minutes of the Faculty Council meerlngi^. / 

B. On "policy questions * related to curriculi^ -tn^ commit jiee .must be 
consulted before any action jcan be taken by 'any other group, ttp 
own action on policy matters shall be in the form of a reQOm- j 
mendation to the Faculty Council whose action alone authorizes ihe 
policy, subject t^o the power of review by the President of the 
Cpllege and the Faculty Assembly. " ' . 

C. -When a pdli<:y recommendation affects another committee, ' the ^ 

Curriculum xCommittee shall consult with that ^ committee {fOT' 
example , on 'policy questions as to gradipg and degree ^require - 
ments,.<4;he CuXjiculum Committee shall act jointly with ,the 
Committee on Aamissions and Academic Standing.) - 

D. Proposals relating to courses and programs from departme*nts, 
divisions, cr oth^* bodies shall be submitted in writtpn form 
to the secretary oKthe Curriculum Committee. Details as to , 
text for publicatidnNof course descriptions In tlj^College B\4l®'ti>^ ' 
shall be submitted td T^e secretary in ample tiife for distributioii 
to the members of the codmittee prior to the meeting at which the 
propoBals<p^are to be considered. No new courses may be considered 
by the committee without submission df ^ complete syllabus indicating 
the purposes, content, aigd method of. the proposed study or without 
evidence of qbnsultation in good fai^ with. other departments who 
may be affeclied' by tbe.pro^gosals. 



Professional Affair$ 



!• Organization 



B. 



The membership of the committee shall consist of fiVe full-time 
teaching faculty members and the Vice President for. Academic 
Affairs. The Vice President^ for A^aijemic Affairs shall serve as 
an ex officio member without vote. Faculty members of the committee 
shall be appointed by th<^ Faculty Council for staggered three year 
terms. At least one faculty member without tenure shall be 
appointed to the committee * 

The chairman of the committee and the vice chairman of the committee 
shall be appointed by the Faculty Council and fehall "be liiembers of 
the Faculty Council. The secretary shall be elected by the 
committt:'e frofti' its membership. 
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C. The chairman of the committee may invite members of the facility, 
representatives from professibnal organization^ or student, groups, 
or other consultants to meet with the committee in its deliber-?* 
ations. J- 



Ii: Responsibilities - . 

A. The committee shall initiate on the following policy maliters which 
are in its provlirCHr faculty appo^ntme^ats,- tenure, nonrenewal of 
gontracts, dismissal for caAAse, ptomutiops, sabbaticals and leaves 
of absence, teadhing loads, salary scale, facuJ^ evaluation and 
development, a^d departmental chairmanships^ me conmittee is the 
primary faculty body for cpns^ideration of theee\iuestio^s and others 
which may be referred to it ^y the Facult^Jf CounciA^' ^ 

B. The committee shall act as a consultative body to the Vice President, 
for 'Academic Affairs on all pases affectirig ihdivl/aual faculty 
membe.r:s as to tenui'e, nonrenewal of contracts, prjomotions, 
sabbaticals, leaves, and departmental chairmanshl/ps. 

C. The eojmittee shall act as an appeal board, at the optiop of the 
faculty member, in cases of dismissal for cause. 

D. The comittee shall be responsible for the final editing of those 
portions of the^ JFagulty Handbook which pertain^ to professional 
affairs* " , 

III. Procedures 

A. Policy statements .formulated by the committee shall be in the form* 
of recommendations to the Faculty "Council whose action alone 
authorizis the pbllcy statements, subject to the power of review \ 
I' by the President of the College ''and the Pactaty Assembly. 
. > ' B. The normal' procedure for action on cases indicated in II. B. shm.1 

i ' be for the Vice President f or Academlq Affairs to siibmit an agenda ^ 

of cases and proposed 'actions to the committee. The committee ahall- 
review each case and enter a recommendation. The ccHmnittee may make 
recommendations on cases not listed- in the agenda. J 

C. Any member of the faculty^tDQ^y submit recommendations of policy 
questions or-on individual cases to the Chairman of th| Professional 

' . Affairs Committee when other procedures seemingly are not .open or 

are nd^\'4ippropriate . U... . r 

D. Th? cojaffdentiality o? the piroceed||p qi^/ the Profession^ Affl^iirs 
V :^6.mnil'*5^ n^^st be preserved. ''No ntStober of the dommlttee may sit at 

"^'^ - * the tim^ of deliberations on his own cas^, and he should disqualify 

himself ^ in instances where his interest may bias his Judgiment. The' 
committee shall report its action on cases, without the substance of 
any discussion, to tke Chairman of th^ Faculty Council. Only in 
cases of purposeful dtstortion\ of the 'actual facts or when circum- 
V stances call for clarification of those facts, should any of the 
^ ' information concerning the actiW of the committee be released ' 
outside of the committee or the'Wpropriate administrative personnel 
or the Chairman of the T^ciilty Council -'-and then only after mutual 
consultation between the President of the College, and the j<:ommittee. 
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III. FACULTY AS TEACHERS 



. American higher education is characterized by diversity in types of '. . 
institutions. Among the various kinds of colleges is the genre jknovn^as 
the church -related institution, which best maiutains its integrity and 
uniqueness by off^ering an educational experience that Is firmly j rooted > 
in the Christian tradition. West Virginia We ^leyan College is jjhurch- 
related; it is not sectarian. While the best way to define ^dj implement 
this relationship is always open to i^view, constructive criticfLsm aiad 
study, it is aniticipated that all members of the college commi^ity will 
view the effort to relate thef Christian faith to the total leaiking 
experience with understanding, and will accept a sense of perscjnal ^ 
responsibility for achieving this end. j ' 

■ ... i ; . 

• Teaching 

The first responsibility of the ^faculty ''member is ttiat he) teach and 
that he teach. well. Specific methods of instruction are left to the- , 
ingenuity and' creativity of the individual inatructor, but the general 
emphasis must be on excellence In teaching and communicating .effectively. 

Traditionally, classroom instruction in higher education has been 
an individual matter/ Thia freedom represents a valuable aspect of 
American higher education. It has also resulted in Some very negative 
teaching. Too often the college teacher ".teaches as he was taught" . ^ This 
may or may not be good. . 

The official teaching load at West Virginia Wesleyan College is 
fourteen hours per semester. Short term load can be included with either 
the fall or spring semester teaching load.' Wherever possible teaching 
loads are kept below this figure with np more than three preparations as 
a guideline. Other considerations are taken into account in projecting 
faculty loads, as, or course, are the needs of the College, the department, 
and the student. The summer -school teaching jLoad ia defined in the., summer 
School section. ^ ' . 



Syllabi , ^ \ <, 

• . ■* ♦ 

' At the beginning of each year faculty me^iibers ar^ i^equired to subioait 
a copy of the syllabi to be used in each course -to the Office of the Vice 
President for Academic Affairs. . . ] ^ ^ 

Attendance Requirements * 

ft. 

Each student is responsible for attending classes, laboratorjf sessions 
certain designated lectures and several all-Gampus convocations. ^ 



MisBing any' class or- laboratoiy session^ br Bubstantlal portion 
thereof , /"constitute B an absence. Missing sessions because of late* 
registration constitiates absences. \ 

Each faculty member shall, within the frpjnework of these regulations, 
be responsible » for handlJL'ng problems of at benc^ac^ce . 

, Each faculty member should furnish the Qffice of the Vice President* 
for Academic Affairs with a copy of his relluirfer^ients for class attendance 
and make these guidelines known t© the students' at the beginning of the 
semester. The Dean of Students periodlcaj-ly reports 'to the facxaty tor 
•informational purposes 'those students missing 41asseg due to health reasons , 
or when^ on official college business. , 

^ . . ' . - / ? 

Examinations . ' ' ^ 

Examinatidns and quizzes ar^ given at the i discretion of the faculty 
member. There is no institutional policy concerning midterm examinations 
although a midterm grade is required to be reported to the Office, of th^. 
Registraif; The Regi^rar ' s. of f ice will publish" a specific schedule of 
final ^Examinations and aJLl faculty members must' adhere strictly to . this 
schedule . Adherence-' is for the protection and benefit of the fp.culty 
member as well as for the student. If a student has more than two final 
examinations in one day, the instructor may, at hi$ prerogative, make 
. special arrangements for such a student. Also, if an instructor has two 
or more sections of »one class he may, but need not > permit the studentfl 
to select a particular section. 

Students may be afforded the opportunity pjf making up a missed 
examination, or quiz at the discretion of the faculty member. Arrange- 
ments for such a make-up caused ^)y, extenuatingMclrcumstances are a moitter 
between the student and the faculty member concerned If a student idissen 
a final egcamination, he must obtain permission from the Office of the' Vice 
Pre.3ident fqr Academic Affairs to make-up this ! examination, pay a $5.00 
make-up fee, and then present a J^ermission fomi to the faculty member 
authorizing a make-up examination.^ 

A student who misses a comprehensive examination, must obtain p^rmissioh 

■from the Office of ' the Vice President for Academic Affairs, pay a $i|0.OO make 

up fee, and present a permission fom to ithe facial ty member author j74ng the 
make-up of a comprehensive examination. . 

T' . ■ . f 
Credit by Examination . Students with superior ability or exteijisive 
preparation in a given subject are encouraged to consider 'establishing 
credit by examination. Forms may be obtained frok the Director of Testing 
and Institutional Research in Middle ton Hall. Students de'Siring this 
privilege in an area where a CLEP subject examination exists must take the 
CLEP test. If no CLEP examination is available, tjban a member of our faculty 
will be asked to prepaVe^ a discriminatory examinat)^on for this purpose. The 
entii&e examination fee of $15*00 required for preparing, grading, and re- 
porting the appropriate student score will be. paid \to tiie faculty member. 
All grades for credit by examination shall be on a jpass/fail basis. 



Entering freshnian may take the CLEP general examination prior to 
registration and njtay be granted credit for those areas in which a fortieth ^ 
percentile is achieved. It is possible foj such a student to be granted 
30 semester hours of credit on the basis, of this examination. !Ehi6 
student may also be excused from the general education requdUrements in 
the humanities and social science core programs. 

Comprehensive and Stajadardlzed Examinations * All students are 
required to complete a comprehensive experience in their majoir area of 
concentration- This i$ normally done dioring. the last semester, immediately 
preceding graduation. The nature of this experience is at the discretion 
of eich department. Some will use the Undergraduate Record Examination (URE), 
some use a J seminar type class, and others u^e a writt^^^x^ieexaminatioja ot other 
defined ty|)e of experience. The completion of^ this degree requirement must 
be r|5ported to the Registrar's office on the apt^ropriata form before a 
student can be cleared for graduation, \ 

All students are required to take the URE which ks noi^^lly completed 
durljng the last semester in college. 

National League^ of Nursing Examination is required of all se^ioi: nursing 
majors aiid must be taken when scheduled. 



The National Teachers Examination (KTE) is no longer required for 
teacher certification in We.i?t Virginia. However/ those students who may 
be seeking employment in other states should ascertain whether or not it 
is a state certification requirement. It is to tte students advantage to 
take the NTE, especially when West Virginia Wesleyan College is a convenient ^ 
testing center. 

Grading ^ . ' ' ' ' 

Academic freedom allows the professor complete autonomy in determining 
classroom grading procedurpsf." The College. Grading System is on a four point 
system with letter grades being "A", "B", "C", "D", and ^'F" . The distribution 
of lettei: grades by course will quite naturally vary with the level of the 
course, that is, freshman, sophomore, etc., and the ability of the class In 
general • However, where an abnormal distribution persists, it is exjfected 
that the professor will'* review ftis testing and grading practices as well as 
his methods of instruction. Advic© and assistance are available from the 
Divisional Chairperson and the' Dean of th^ Faculty. The procedure f Or the 
awarding of an Incomplete grade is as follows: if a student who has been ;^ 
making a passing grade cannot complete his work in a course pn account of 
illness or other sufficient reason, an I (incomplete) is en-^'red temporarily 
on his record.. A course recorded as incomplete must be completed within, the 
first six weeks of the next semester, except when an extension of time is ^ 
granted by the Committee on Admission and Academic Standing. Otherwise, " 
the . I autbmatically becomes "F" . For purposes of making up an "I", ^the 
I summer session is considered' a^ a semester. 

Grades to be awarded based on credit by examination shall be on a 
pass/fail basis., Please note d/F repeat poliby ,in College ^p.talog* 



I The responsibility for* careful evaluation of students* work rests 
upon the instructor of the course. In cases where dereliction of duty on 
the part of a faculty member results in apparently unjust grading, the d.e- 
partm^erit chairperson in consultation with his faculty and the Dean of the 
Faculty will decide whether redress should be considered and, if so, what 
form it should take. 



Faculty Office and Office Hours 

Faculty offices are'^sglgned'^jr^ the R€i,gistrar in consultation with 
^divisional cliairpersons. In most ca^e^ private office's are available; 
however, depending upon the office space available, faculty members may be 
asked to share office space with one another I j 

Individual offices provide the. faculty members the essential oppor- 
tunity to council with students, prepare for- class activities, personal', 
stu^j and. re search. 

A great deal of the educatloxjal process takes place outside the class- 
room. It is, therefore, considered' impoi^tant that faculty members make 
:themselves available outside the immediate classroom situation and other 
(Opportunities should be made by appointment. This may be done foirmally 
through specific office hours posted on or' near the office entrance or^ 
;iqulte informally through an "open door" policy. The number of hours are 
.-.not specified but adequate provision should be made for all studen*ts whb^ 
'wish assistance and cpunselihg. It- is especially imperative that faculty 
iPiembers be available during the days of preregistration%nd registration. 



Registration 

Though specific procedures of registration^ere^^^fc^ulated by the 
/Reg^lstrar and the Dean qf the Faculty^ in a small college faculty members - 

a:rei expected to particij^ate and.ai|; in the ^registration process r It is . 

expeq-fc^^that faculty m^ers willl^ available;, and wiliirijg to aid in th3isu^4 
.^ei^ ^c^plex and importlsl functidfcv Specific directions". are ispij^d by 
/Registrl^r, but faculty personnel sfeuld be familiar with academic requi|e-ify|? 

ments, sclieduling problems, etc. o 

■ ' ' \ . ' f . 

Student Overload . If a student infoms you that he desires to registejl:"^ 

for more than the normal fifteen hour load, Instruct the student to indicate 

his reasons for overloading on the back of his preregistration form. In 

general, ai student should :have a cumulative G.P.A. of well over 2.00 .("C" 

average) to carry l6 hours; a 2.50 for 17 hours; and a 3.OO to carry 18 

hours. Students in teacher education who express a need to carry extra 

hours shoujld be referred to the Advisor for tfie Depafiiment of Education. 

due to State regulations. v , • 

.If > you are the student* s Faculty Advisor/ 'you will have an opportunity 
to examine the completed form, giving any guidance necessary before executing 
your signature. -Final approval will rest with the De^n of the Faculty and/ 
"or the Registrar. 
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student Wlthdravals 

A student desiring to withdraw from one of your classes muet secure an 
official Withdrawal Form from the Office of the, Vice i>resident for Academic 
Affairs* The sti^Sent' s reason for withdrawing is stated in writing on the 
Withdrawal Form and seeks your recora^iendation. The /student then, obtains the 
recommendation of his faculty advisor, the appropriate department chair- 



person and the Dean of the Faculty while rep^'iving ^ 
suggestions, comments, etc. All withdrawals must be 



.ditlpnstl guidance, ^ 
made liy the appropriate 



date designated in the College Catalog, for a grade if V'W' to be granted 

A student planning to withdraw from the college d^Ure^ an official 
withdrawal form from the ^^ce President for Academic Affair^/; Any pertinent 
information you may have regarding this students intended \ithdraval should 
be forwarded to the Dean of Student^ for guidance. in couns^JtSt:ng the student, 



Summer School ^ j ^ . 

* .V - ,^ •-.^■^•^ - 

Summer School Is composed of two five-week sessions which are" generally 
attended by students who wish to accelerate their programs or who by virtue 
of marginal, achievement are attempting to upgrade 'their academic record. 

- Opportunity Is maJde available for members of the f acultyl to instruct 
ih the Summer Sessions although they ar« not required to do Faculty 
members ordinarily teach for one of the twQ, five-week sessions, with a 
total load of not more than six semester hours. " 



Whether or not a faculty member teaches during the summer is a matter, 
first, of liis own desire,- and second, it is a matter of demand for the ' 
course. It is not always possible to "guarantee", summer 'teaming, 
desire to teach in a given summer sessiofl should be made Imdim 
Department Chairperson and the Director of Summer School. 



Your 
to both" the 



A separate contract for summer school teaching is issued when the 
Director of Summer School has determined that a class has materialized. 
For a full, teaching load (2 classes, totaling ik students) remixneration Is 
10^ of the' base salary for the school year, and is pa^id in one sum at the- 
end 'Of the summer school session* If the number of ^students per faculty member 
does not merit a full teaching load at 10^ of his contract; the faculty member 
may, "at his option, " elect, to teach at the lesser salary rate of 80^ of the 
tuition engendered, from those students enrolled in the class (s) . 



Short (Free) Term ^ . . 

aaSLjfanuary Short Term Is approximately a four week period of study 
devoted to encouraging^ innovation and experimentation .in the- curriculum % 
by both. students and faculty. 

The learning expediences are designed to' provide , a greater sense of 
learning and accomplishment than a single course in the other regular 
semesters. Both students and faculty are "free" from the competing demands 



36 



' ' f . "V '38 

of four or fivtj courses at one time. This provides an opportunity for 
more intensive effort and concentration^ greater flexibility in scheduling 
activities, laboratori^^ field experiences, and teaching methods. 

In general, Short Term is comprised of elective courses or special 
offerings reflective of student interests or contemporary educational 
concerns. There are a few. which will -satisfy or substitute for general 
education requirements. Independent Stiji^y project, either traditional pr 
non-traditional^^ on or off campus/ is also possible when proper application 
and authorization have been granted. 

All faculty members are ejcpected to teach in the Short Terra unless a 
release has beeng authori^zed by' the Director of Short Term and the Dean of ^ 
the "Faculty. . . • 

Academic Advising and Counselihg 

Effective academic counseling is an essential element of the total • 
teaching add leamiEtg-i^cess. It pz^ovides valuable opportunities for. the 
faculty member to help students clarify their cut'i^^ilar objectives and 
confront the demands presented by their academic and vocational choices. 
Concerned faculty members will be willing to invest the time such counsel- 
ing requires becafise of the significant results in the liVes of the students 
♦ 

qohferene.^s With students .frequently reveal personal problems which 
create or co^tiplicate, academic difficulties. Maintaining a sensitivity to 
such complications will enable the facxolty person to make wise referrals to 
counselors wi'th spe'dialized abilities arid training. Useful information 
about students and afrsistahce in counseling are readily available in the 
offices of the various Deans, Division Chairpersons, and the Counseling Otfi 

\ Specific faculty meinbers are selected to advise and coi;incil freshman 
students. It is their responsibility to assist the new students* in feeling 
academically; socially, and personally comfortable at Wesleyan. 

. Each faculty member should become familiar with the content of the 
Faculty Advisor Handbook^ , t^e rCollege Catalog, and aH Curricular Program 

requirements.' ^ / ' \ 

■. j \ ' ■ ■■ , - H ' , 

Specialized Counseling - S^)eciali2ed- counseling can %e obtained from 
these ^Professional Colleagues. ; , > ■ 

1. ^ Foreign -Students --Director of Counseling » 

2. Pastoral Counseling Dean of the phapel. Associate Dean, 

Campus Pastor, faculty member§ of the Department of Bible * - ^ ^ 
and Religion , / - * . 

3- PerEonanty Problem^ — Staff Psychologist 

if-. Academic Probation Students Facvdty Advisors (Special infor-' 
mation will be provided faculty advisors by the JCounseling 
' Office) 



Academic Scholarship ~- Division Chairpersons and Dean of the 
Faculty ^, 

Information on Test Scores --'.Office of institutional Research 
Transfer Students Registrar 

Vocational and Career Guidance Counseling Office ^ 



Faculty Parj:.icipation in Commencement and Other Campus Events 

Faculty members are required to be present at Commencement exercises 
and other officially designated college convocatidhs requiring Academic 
Regalia. Commencement is not only important to graduating students, but 
also to parent^,, friends and alumni. Faculty members have a significant 
investment in this annual event. Faculty presence and participation at 
other college events, in general, and at officially designated events, 
in particular, has a salutary impact on the total campus community. 

College convocations that call fdr'the wearing of academic apparel 
occur' several times during the college year.: Maiiy faculty members own 
their owfi- regalia, but where caps, gown^ and hoods are not owned by the 
individual, W^y may be ren;bed for the special occasions. The individual 
bears the cost for the rental. The Bookstore is responsible for the renting 
of ^-regalia and notifies the faculty in ample time to arrange for ordering 
your needed regalia. 

• ' . ■ "I - ■ 

CO"CUrric\ilar i ^ 

Historically, one of the assets of the small liberal arts college has 
been a certain intimate relatioriship between faculty and students not usu- 
ally possible in the large' university. It is difficult to measure the value 
of contacts made outside the classroom situation. But anyone who has ever % 
.a:t^tended an alumni meeting knows that these contacts may be highly y^ued 
by the college graduate. 1 . 

Included in this category p.re such things as i|).fonnal meetings , in faciiltjf 
homes, serving as advisor to campus organizations, lic^ndr s5cieties^,, fraterriiti^ 
and sororities, assisting in tiiW direction of stud^| activities, %rip&, e,tc. ' 

These activities are considered an important facet 'of the faculty person's 
to" .X concern, closely related to his academic funortTons, and the develop- 
.lent of both student, and faculty. 

. , • , 

Public Relations . " 

* Iq the final analysis the| instructional program of the college and the. - 
kinds of personalities engaged/ in carryii^g it out are the college. • Faculty 
merdber&, 'like th? college president and. administraSve staff*^- cannot escape 



* ■ - ' ■ , " 

the" fact that "their every act;, both in and put of the classroom, .has 
public relations consequences. 

The faculty may contribute to good public relations through: . 
<t . ■ * ' 

Good teaching ^' > 

Friendly guidance and coimsel for students 
Constructive rather than negative comments in class, and in 

marginal notes on students* papers and reports 
Friendliness and cooperation with other faculty members and 
administrators 

o Membership and participation in local religious, social, civic, 
educational and seirvice organizations and in other community 
enterprises . 
Friendliness in personal contacts with local citizetfs 
Service on college committers 

Piarticipation in radio and television programs, discussion'- 
^ ' groups and cultural activities 

Talks before sejrviee clubs, lodges, civic, social, and other 

special interest groups - * 

Membership, attendance, active participation in professional 

associations and conferences^ both state and national " 
Presentation of papers and addresses at^ professional conferences 

and conventions 
Publications 

Research and creative enterprise 
Attendance at major college events 

Participation in facultyrstu<Jent gatherings ■ ' . • 

Entertaintaent. of -students in 'facial ty homes ' 
Maintenance "of meaningful relationships with alumni and former 
student^ througji letter.^ and personal visits 

^ ^ Ycur involji^dm^nt; in new worthy, events shoxald be. reported to the 
^ljiii:^e©tor of Public Information. 

~ ■ - ' ^ . -/v 

Facility Evaluatj^n ' ' - . 

Teacher ^'^iluata^)^-* is difficult following criteria may be use(f ^ 
J)y departmentajl chairpersons and individual facial ty members in the . annuail f 
facial ty evaluaiion. . . 

1. Effectiveness in teaching , * u ' 

2. Breadth of cultural badkgroiand n 
3*. Command of one's field 

4. Continued scholarly growth as evidenced through Research, publication 
and professional .participation . . V 

5. Effeative'hess in individual service to students (Counseling, 
willingn^e^ss to assume responsibility for a reasonable share of the 
co-curriQUlar assignments involving student activities^ etc.) 

6/' Ratings by departiftental .chairperson; seLf -evaluations 
I * J. Ratings by students " ^ * , 

6. Effectiveness of cooperation |/ith colleagues . . 

o ■ . 39 : 
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9« Evidence of a desire to help the institution realize i'^s .objec- 
tives 

10. Willingness to accept faculty committee assignments 

11, Effective and positive relationship to local community, evaluated 
by terms of community leadership. ^ 



TFaculty .Colleague Evaluation 

4, * 

A system of periodic in depth faculty evaluation by your colleagues is 
now in effect, as detailed in Appendix A. This present .system continues 
to be reviewed and studied by the Professional Affairs Committee of* the Faculty. 

- - . . ^ 

Professional Growth 

The Wesleyan faculty member is expected to seek opportunities to 
continue professional" growth. He is encouraged to attend summer institutes, 
participate in faculty seminar^, attend professional meetings and be generally 
alive to the recent developments in his related discipline and higher 
education in generall. ^.Financial assistance may be provided. See Professional 
Meetings for fiscal guidelines, section IV. . ' 

■' ■ * - 

Each faculty member is responsible for providing the Office of the 

Dean of the Faculty (location o^ permanent record) with ^11 updated information- 

regarding advanced study, conference pai:ticipation and all itetus regarding 

Faculty Growth and Development. ^ 



Restricted Employment ^ , 

No college officeif, administrator *t)r member- of the faculty shall engage 
in any additional occupation that, shall interfere with the faithful dischajTjge 
of his or her duties to the College. ^ 

Any exceptions to, this rule must be channeled through and cleared in 
•advance with the Vice President for Academic Affairs in the case of faqulty 
members or to the Preejsident of. the Callege for administrative persgnnel. 
Exceptions granted require renewal on a semester or anpual basis, depending . 
on dr^Lginal authori^tion. liy ♦ - 

^- . ' ' I 

Part-^time Teaching Faculty 

Part-time faculty and special teaching appointments are entitled to all 
the rights, privileges and i;^esponsibilities of the regularly ajipointed full- 
time teaching faculty, in accordance with the provisions of the faculty 
constitution.,, * \ 

^. Part-time fliculty members must participate in thj^^mandatory payroll 
deductions as defined but are not eligible fpr a^y Institutional benefits. 
They are, "however, entitled to an official ID card with the right to the 
use of campus facilities and programs as are members of their family. 



' Faculty^members on temporary apDointtnent, part--time feicxalty^: tind^ * . 
faculty appointees, who replace member;? on the teaching staff oh sabbatical ' 
pt leav^ of absence. will. not have the 'privilege of academic tenure. 

' • • •» • " ' ' . < ' . > .*» ' • 

Suggested Hints for a Faculty Member ^ . t > ' \ ,\ 

Report ti);e 'fact that you will be absent fl-om a class to the chairperson 
of your department. Jn thi'^ way,, the cli|tirperBon of .the department^ in 
conversation* Tjfjtth you, .will be abl|^ :to make soae kind of arrangeiftectt * f or the * 
•class or classes missed. The chairperson of ^the dejpartment will notify ^the 
Dean of the Fa-cfutLty as« Jio the absence" and the arrangements being made. If 
the chairperson of the department fAnds it necessary to be of ft campus he 
should nbtify other departmental me'Djbers and the Bean of the Faculty.^, 

^ Minqr^ re search grants may^ requested\ Present ybui^ «p^p^^^ 
the' Dean of j^he Faculty with^ capites td\^thejDl,rectbr of 0evelop}nent and t^ie 
Direator. of institutional ReseaPcA. Your kppl/cation should contain tiw^ 
-following Information: ^' ^ ^^^^^7* ' . 

a. olear statepenti .of . problel/ h of concern^ or 

' ' some other apprctoriate pre6€Hat£^%?^n of th^- efu^^ . \ * ^ 

8j " " Erec:^se. description -of <prcrcedure to \e fQllqved. / . ^ ' i 

" '* Or^ Request for ^pecMfic amount of jnoney. - V : ■ * - ^ ; 

vd. Detailed acc^unt^qf tb^ toy in. which money is to ^ be used. 
Dates, on whicjh researcjfa is tq* be stiarted and' completed. 

Curriciilar changes mus;t he recommended to - the^ department chairperson ' 
and authorized 'by the. Curriculum Committee of- .Faculty Coun^qll, ' 

All faculty members may JiaYe tin^ opportunity to .serve as an adviaor to 
a oampue organization. If thfe organization is a "time-consuining cp-curricular- 
activity" check with the Registral:^ for the acadenaic eligibility of ihe student 
involved at 'the; initial ^ stage of , planning (choir'/ .drama^ athletics, etc.)> If 
a.special waiver is 'fudged appropriate, maki^ the- request to the Committee 'on 
Admissions and 'Academic Standing^, (in the case of 'athletic events, requests 
are made by tfie Director of Athletics 6nly. ) " . . . ' - , , \ 

V 'You XQky vish/to -h^ve a. particular '^isstie ot question 'disoiuased''at.^a meet- 
ing of the faculty Council or Faculty 'Assembly, if so, send or give your 
agenda item to th^e . Chairman ' of the Facult/ Council at least 'one /week in ' 
advance of the ^scheduled meeting. ^ ' \ * . \ ' ' 



■ \ IV. FACULTY- MEMBERS AS. EMPLOYEES 

Employment . ^ ' 

The responsibility for employing all faculty members rests entirely <^ 
with the President; however, the cooperation of the entire staff and student 
involvement is solicited and welcomed. Departmental chairpersons, are invited 
^to submit the name« o'f available personnel and to make any^ontacta they may 
dlesire when a vacancy develops, -^ftef full credentials have beefii assembled 
/on available personnel, the VJ-ce President for Academic Affairs, in cooperation 
twith departmental chairpersons and appropriate division chairperson, rates 
available 'candidates. Those giving the greatest promise are then invited to 
the cajupus for a personal interview. Upon the - recommendation, of the Dean^ of 

the Facvilty, the qualified individuals are employed by the President. All 

new members of vthe staff are on probation pending the establishment of t6nu3^*' 

In the appointment of new faculty members, a special effort is. made* to - 
secure individuals who are in full sympathy .with the alms^ahd objectives of. 
West Virginia Wesleyan College. For this reason., thos6 Joining "the faculty, 
are not only expected to be competent in their own professional fieida, but 
al'so: 1^6 undergird the Christian emphasis of the institution, ' d6monstra1;e high 
ethiceuL" standards and strong moral behavior. ^ 

- West Virginia Wesleyan College is proud to be an. employer under the- . / 
philosophy of Equal Opportuni'ty and Affirmative Action "guidelines withoui 
reigard to race, religion, national origin, ancestry, age and sex. 

Acadjsmlc Freedom and Tenure ' . , 

All meinbers of the faculty of West Virginia Wesleyan College shall have . 
academic freedom and be eligible for academic tenure in accordance with the 
statement of principles and reguJ^tions as stipulated in Appendix B. 

) The 1973 Recommended Insiltutiohal Regulations on Academic Freedom -and 
Tenure of the American Association of University Professors is used, as a ^ 
supplemental document for procedureuL guidelines on such matters. 

. Faculty Contracts 

\ Fuil-time faculty contracts are predicated on nind months of professional 
service and the compensation related thereto is paid in twelve equal monthly 
'payments payabre on the last working day of each month. The contract yea;: is 
June 1 to May 31 and new full-time faculty members receive compensa^tlon for 
June, Jtily and August at; the end of August. , 



Terms and Conditions.* 



!• The faculty isember namecj in this contract shall not engage in . 
any other reguietr-vremunerative activity or activities without 
• the prior permits io^iK^f the President of t^e C&c.llege. 

■ 2. This contract is-made subject to the regulations governing 

academic freedom and academic, tenure as sCdopted by the Board Of 
Trustees of West Virginia We sleyan .College on 

' . 3\ Tbe FACDLTy HANDBOOK of West Virginia Wesleyan College relating 
.to the Administration of the College, Faculty Organization, 
Faculty Responsibilities, Fringe Benefits and Stipulated Procedures, 
by reference thereto, is mad6 .a part of this contract on the same^ 
" V extent an'd with the same force and effect as if fully copied hereitx. 

V. This contract is made subject to the provisions of Section 6 of 
, ' Article VI of the Bylaws of the Board of Trustees of West Virginia 
Wesleyan Colle:'ge, which reads' as follows; ^ 

"Section 6..^ FACULTY CONTRACTS. A written contract for a*" 
period of one year at a salary fixed by the ^oard of Trustees 
' . ' shall be made by the President of the College in its name with 
. each person employed as -a member of the . faculty. The form of 
• such contract shall be prepared by the Sittorneys of the College, • 
' ^ •* V and shall reserve the. right to the .Boards, or in the interim 
V between the meeting thereof, to the Executive Committee, to 

, , cancel any contract if it should develop that -such member of tlxe 
faculty is Incompetent, disloyal to the College, immoral, dis- 
honest, or for any other^ cause which, in the opinion of th^ 
Bodrd of Executive ►Committee, makes ,the continuance of such 
meipber of the faculty detrimental 'to the best interests of the 
College." . ' • ■ * " ' 

Salaiy Scale - 

The faculty salary sQ^le for the college, is somewhat fluid with ii^evisionB^ 
having been made upward consistently. The amount of salary for* an individuals^ 
is dependent upon mariy f ac tors, including degrees, years of service, experience, 
teaching, assignment,' an(i related responsibilities. Other .factors affecting 
salary are supply and demand, -effectiveness as a teacher, evidence - of creative 
scholarship^ general attitude toward the college, and willingness to share in 
the' co-curricular activities of the institution. Salary increments, as stated 
on the annual contract, are based primarily on merii, and dependent upon 
resources available. The salary scale is reviewed annual^ by the adminis- 
trative officersof the College and. is subject, tp' action, by the Board of Trustee 



*^as stated on the reverse side of each faculty contract 
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gayron Deductions 



The folloving payroll deductions are inandatory: 

1. Social Security ' - " • 

2. Federal Income Tax 

3. West Virginia Income Tax 

■ ■ ^ ' \ ' ' ^ 

The following payroll deductions are optional :\ 

1. . Retiremexi/t Annuity Income (TIM and/or\cREF) 

(may be Tax Sheltered) - ^ . \ 

"2. Traveler's Tax' Shelter \ 
'3., Collective Life Insurance V 
i+. Total Disability Ih&urance (after one .yeak of sei^ice) 
5'. Hospitali?iation and. Major Medical \ ■ ^ . 

6. Methodi^f Federal Credit Unlbn , ^ 

^7. Traveler Vs Master Plaii ^ (Automobile In suranceV' Homeowners 

Insurance f Life Insurance) ' . 

8. Ifoited Fund . . 

• ..... . . • • 

Academic Rank and Promotion 

"^Ne^^embers' of the faculty at West Virginia Wesleyan are. normally 
appointedSio one of the following ranks: • Instructor^ Assistant Professor^ 
Afesociatfe Professor) Professor. . . ^ 

Academic rank and promotion shall be based upon the extent of training 
in terms of degree or equivalences 'and the extent of experience in terms of 
the number of years of auccessftil college teaching or its equi.ya3-ent with 
primary consideration 'given to/;he criteria listed under Teacher Eyaluatlort. 
High-level academic pqrfoannajice and exceptional ::9ervlce to the Cdllege are 
expected. " . , - . ' 

The minimum eligibility of an instructor for promotion shall be reviewed 
when he has a master ^ s ^degree plus one year of successful college teacl\ing 
experience at Wesleyan (or^^acceptable equivalent's of both). Favorable consid^ 
e rat ion for promotion shall depend primarily upon promise of a high rating on 
the. qualitative criteria. ($250 increment to base salary) ^ 

The minimum eligibility bf ah assistant professor .for promotion shall be 
reviewed (a) when he has a .master's degree plua^ five years of successful college' 
teaching experience at Wesleyan (or acceptable eqalvalents of both) or (b) When 
he has a doctor's degree plus three years of successful college teaching experi- 
ence or an equivalent of th^ latter. Favorable consideration for promotion shall 
depend primarily upon a high rating on the qualitative criteria. ($500 increment 
to base salary) : . 

The minimum eligibility of an associate professor , for promotion shall be 
reviewed (a) when he has a doctor's degree plus five years of successful college 
experience at Wesleyan or acceptable equivalents of both, or (b) when he has a 
master *s degree plus fifteen years of successful college teaching experience. • 



Favorable consideration fpr promotion shall depend primarily upon a high 
rating on the qualitative criteria. (^750 increment to base salary) 

Advancement in rank comes with the- recorapendation of the chairperson of 
the department^ appropriate division chairperson/ the Dean of the Faculty, aad 
the Committee on Professional Affairs of Faculty Council, to the President for 
authorization. 

Professional Meetings 

At the beginning of, each academic year the Dean of the Faculty will 
determine a pei- capita distribution of the £\md for attendance at Professional 
Meetings and will share tKis information with the divisional and departmental 
chairperson for their guidance in achieving an equitable use of the fund by 
the faculty , in their department. 

Participation or attendance, at professional meetings must be cleared in 
advance with the Dean of the Faculty to d^termin^ available funding . Secure 
a form from; t^e Dean of the Faculty who will communicate his recommendation 
to you in advance of the meeting'. , • 

The College will pay 50^0 cf the faculty member's expenses, for attendance 
at meetings of learned societies on the approved list (see WVWC CJiecKlist of 
Learned" Societies), clinics, workshops, institutes, or > other similar meetings 
of short duration when the faculty member attends oh his 'own initiative for 
reasons' of personal or professional interest or advancement.;. . 

The College v/ill pay 100^ oX expenses if the faculty member has a place 
on the program or attends, a meeting as; .m;v6fficial representative of the 
College to a commit^^ee or association inVhich there is' current institutional 
membership.* • 

Reimbursement of expenses will be mad^ upon submission of an account of 
actual expenses and supporting evidence to 'the Dean of the Faculty. Under 
extenuating circumstances an advance of funds may be made upon submission of 
expenses and supporting evidence. "A report of estimated expenditure with 
'voucher must be submitted for final settlement. . , 



Travel Reimbursement ^ ... 

Faculty members on official college business can\ schedule ope of the 
college vehicles for. travel purposes. In the -event all college vehi<iles are 
scheduled out your personal, car may be used. The college will reimburse 
-mileage at fifteen cents per mile. 

The use of collf/^^e vehicles is the preferred mean8\of travel. 



Sabbatical 



The sabbatical leave program now in operation at the college is ih the 



process of V^ing revised and redefined as "A Leave and Assistance Program'* 
see AppendiJc'cT ^/i'th| a proposed implementation date for the academic^ year 
1975-1976. ^' 

The current policy can be noted in the previous Faculty Handbook dated 



1971, pages 



35, 36 and 37- 



Fa't>ul ty VIelfare Provisions 



Insurance , Members of the faculty share in the follov^ing insurance 
plane^l (l) Basic and Major Medical Hospitalization Insurance; {2) TIAA 
Group Total Disability Insurance; (3) TIAA Collective -Term Life Insurance; 
{k) TIAA Retirement Annuity Insurance, with Qollege Retirement Equities Fund 
Option; "(5) Travel Accident Policy; (6) Federal Old-Age and Survivors 
Insurance (Social Security); C7) Workmen* a Compensation; (8) Unemployment 
Compensation Insurance. \ ■ \ 

Basic and Major Medical Hospitalization . Faculty member e are cbyered ' j. 
by a Group hospitalization Plein with The Travelers Insurance Company for both ^ 
Basic and Major Medical Insurance. A base plan of insurance cov&ra spec^-fied 
early medical expenses. The niajor medical plan is designated to absorb the 
impact of a substantial portion of l&rge medical expenses resulting from a 
serious or prolonged" illness not , reimbursed by the basic insurance. It . 
provides a broad scope of coverage for medical expenses^ vhetheif hospitalized . ^ 
or not. Each individual cbvered has an overall niaximum of $25, OOP as. the tqtal 
amount of m/ijor medical benefits. A deductible amount consisting of $100 is 
paid by the insured for eiU covered expenses in excess of the "base plan". After 
the deductible is satisfied the individual pays 20^ and the major medical plan 
pays 80^ of <?overe^ expenses above the deductible amount. The employee who 
elects coverage under' this plan pay 32^6 of the premium wfth the College paying 

Total Disability Insurance . The tota,,^ disability benefit program of 
insurance provides two types of benefits: -(l);. a monthly cash income benefit. 
This coverage provides income for. the insured *i^om the iSlst day of .total 

disability. In order to help the insured .bridg^ the gap of this l80-day 
waiting period, the College will continue to paj^ the contract salary to the 
disabled faculty or staff member from the time of total disability to the end 
of the current contract period or for six calendar months, whiche,ver is the 
shortex period. (2) a waiver of premium benefits for TIAA-CREF retirement, 
annuity premiums paid under the institution's reti;rement plan. ""The income and 
waiver benefits begin after the insured has been totally disabled for a period ^ 
olr^s-ix consecutive months and they continue during such- disd.bllity until he 
reaches age 65. At age 65, annuity payments to the individual begin to provide 

' th^ disableri person a combination of disability and retirement income llasting 
throughout life. 

* - , -'*,-• 

Retirement Annuity Insurance > ^^Your annuity is a contractual, agreement 
between you and The Teaehers Insurance Annuity Company.. In*' return for the 



ubject to Faculty Assembly Action and the Board of T^:^stees. 
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premiums you a^d the college pay during working years the company promisee 
ta pay you a lifetime income during your retirement. 

•« ^ ; . 

Full vesting for each participating member i's one of the most significant' 
featv^^es of a retirement plan. From the day the member's first annuity 
premium is paid he assumes full ownership of all retirement and survivor 
benefits purchased by his. own and the College's contributions. Withdrawals, 
may only be made under certain- circumstances. When one qualifies for with- 
drawal of his contribution, the College may also withdraw its contribution- 
Equal premium contributions are made by the employer and employee at the rate 
of 6^ of the monthly base salary. 

PartiQipation is optional and a "Tax Deferred Annuity" planets available. 

Travel Accident Policy . All employees of West Virginia Wesleyan College 
are covered under the Travel Accident policy when they are on officii College 
business away from the campus. The cost of this coverage is borne b;^^ the 
College . ' , ^ * 

Vocial Security Benefits . Each employee of Wesleyan who is not ejfW 
ordained minister must participate in the Federal Social Security PrQ^ram. 
The rate withheld is determined by law and is subject to change* f rom time-, 
to -time . 

Workmen ' s Compensation . The College provides Workmen's Compensation 
.Insurance through an agency of the State^^of West Virginia. Shotdd an employee 
iJecome injured "in line of duty only" h#is entitled to certain financial, 
benefits. The c<i^ is borne by the College. 

Unemployment Compensation . The College provides Itoemployment Compensation 
Insurance through the West Virginia Department of Employment Security. A 
terminated employee may be eligible for this insurance under certain conditions 

Tuition Waiver . The Board of 1?3ru8tees approved the waiver of' tuition for 
all dependent children 'and spouses of all Tull-time employees of West Virginia 
Wesleyan College effective June 1, iy6l. In order to qualify for this -waiver, 
one must have been employed for at least one calendar year prior to the 
admission of a -student. The employee fiaUst be a PERMAWENtP; employee and the ' % 
applicant must meet all admission requirements'^ of the College. The waiver 
covers tuition only and does not apply to fees, room or board. 

A. Conditions stipulated by the resolution as approved by, the Board 
Qf Trustees effective as of June 1, 196I: . 

- a ' ■ ■ 

1. It applies only to full-time permanent employees of the College. 
. 2. The employee must have been employed for at least one calendar 

yea'r prior to the admission of the student. 
^ 3, Eligible applicants are dependent children and spouses. 

k. The applicant must mee^ all admission requirements , of the 
College . 

5. .The waiver covers tuition only, does not apply to fees, room, 
or ^oard; it applies only at West Virg5.nia ^esleyan College. 
' 6. Tuition waivers (also ministerial discounts) coupled with West 
Virginia Board of Regents awards cannot collectively exceed 
current tuition and fees. 

47' 
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b\ Additional provisions based^]on interpretations since the waiver 

* became efff^ctive: 

1. Application for tuitioh|waiver must be filed in the Personnel 
Office prior to the beginning of the school year- An^pplication 
must be file^d each y earlln order to enable the College* to antici- 

'• pate the tuition waiver J| 

2. An applicant will be grafted the waiver, provided the anniversary 
-date of employment is nol more than thirty (30) days after the 

start (first day* of clasgbs) of the semester, or term when the 
applicant wishes to enteri 

3. ALL "depc^ndent children" Includes only those children 22 years 
of age^ or under, who are Unmarried. ^ 

k. A dependent child who marrlies,, will become ineligible for tuition 
waiver at the end of the q^emester in which the 'marriage occurs, 

5. To be considered as a "PEK^IANENT" employee, one must .meet the . 
following conditions:, 

a. '^ Where a child is thq applicant, the employee must have 

been employed for^t least one yeat on a full-time basis. 

b. Where a spouse is ,the applicant, the employee also niust - . 
have, vorked for at least one year on a fjUll-time basis; 

- , EXCEPT that^ the employee must also have worked at least 

one year from the date of marriage to the spouse. - 
. c. He must he rexjommended by his supervisor as one vr^o would 

mako a satisfactory, employee over a period of time beyond 
what is normally considered temporary" or "transient. 

6. Tuition charges are covered for all courses offered by the- College. 
Private instruction and audit courses beyond the normal course 
load are not included in this provision, 

7. In the case of the death of a permanent employee, all eligible 
applicants who have been accepted for admission at the time of the 
employee's death shall continue to receive the waiver of tuition 
until graduation from the College, provided that the employee 

has been employed by the College for at least ten (lO) years^ a,nd , 
was a full-time employee at the time of his death. 
8- An employees'" veteran child or spouse receiving GI benefits while 
attending Wesleyan is not eligible for tuition waiver- 



Procedure for determining eligibility for waiver: 



The Iraculty member obtains an "Application for Tuition Waiyer" form 
from the Personnel Office. The completed form must be resumed to , 
that office prior to the beginning of the academic year for v/hlch 
application is made. Cc?rtif ication comes from the"- Personnel t)f£ice. 
The application is to be refiled each year that the faculty member 
wishes to take advantage of the tuition waiver. , " . ^ 

ANY QUESTIONS REGARDING YOUR COMPENSATION, FRINGE BENEFITS, 'AND. fiETIREM^lNT 
SHOULD BE DIRECTED TO TBu PERSONNEL OrTlCE, LOCATED IN THE ADMINISTRATION 
BUILDING. , , . " ^ • ^ ^ 
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Moving Expenses 



Legitimate moving expenses for new faculty members and admiaistrative 
pjgirsonnel will be paid by the college upon the submission of appropriate " 
receipts. This includes moving company costs, U-Haul rentals or personal 
auto mileage depending on type of transportation of personal belongings. 



Retirement ^ \ 

Members of the faculty will normally be retired ))y the Board of Trustees 
at the end of the aca^^ic year in which age sixty-five is attained. Under 
special circumstances and depending on need, a faculty member may be efflplt)ye3t 
on a one year- renewable contract basis after age sixty-five but not .beyond 
age seventy. 

Early retirement beginning at age sixty -two is a pbssibility if ^desired. / 
Normally Department Chairpersons will not serve in that role beyond age sixty- 
two;, however, they may continue teaching until the retirement age of sixty-five 

Faculty Emeriti . Faculty members who culminate their teaching careei:. 
while &t Wesleyan and officially retire due to age requirements will be 
elevate'd at an official ceremony to the status of Faculty Emeritus. 

Faculty Emeriti will be provided an identification card, with all the , . 
rights and privileges to the use of campus facilities, programs and athletic 
events at no cost. , * , 

Faculty Emeriti who may be on a one year teaching appointment ,are not 
entitled to serve on Faculty Council or standing committeesi, however, he may 
participate in Faculty Assembly. , ^ . 

Office apace and the facilities of the Service /Center cannot be extended, 
unless designated a special project assignment endorsed by the College • 

Termination of Employment ' 

Termination of employment may be voluntary on the part of any faculty 
member at the ""end' of ~a contract-year upon submission of an official letter of ' 
resi^ation. 

Tpfiaination may be prompted for cause, or financial exigency but only in 
accordance with the terms and conditions- of the. contractual arrangements 
between the College and the faculty member. » ^ 

'Termination wheii necessary will be in aecordemce with principles and 
regulations governing Academic Freedom and Tenure.. 
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Identification, Cards 



Each faculty member should secure an official identification card' when 
notified by the Personnel Office. You will also receive an individual H) 
card for each member of your family. 
^ ■ 

This identification card is essential for admission to all on-campus 
athletic events, College Bookstore "thirty-day charge" privileges, use of 
library Jbooks and facilities, the campus concerts, campus center programs, 
and some off -campus spe^sial reduced hotel rates where such privilege is 
extended. . 
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V. CAMPUS SERVICES 



Aad3,o -Visual Media Center • 

Audio-Visual m^dia services (materials, equipment, operator) for 
instructional and other campus purposes are provided prirt!ari],y* for improved 
instruction. • . 

Report your needs (either in person or by, telephone 8020) to the Audio- 
Visual Office, first floor of Raymond Hall, Uon^ay through Friday, 8:30 a.m. 
to 5: 30 p.m.* • ' - . 

When requesting services from the Audio-Visual Media please give at 
least -24 hours notice prlor^ to use^ The Audio-Visual Media Center is prepared 
to serve most needs such as: , , 

-A-V equipnent and operators for instructional needa;'^ 
Assistance in the utilization and selection of iftst4»uctiond.l media 

for your classes . . 

Workshpps in' various areas -for departmental or interested groups 
' Students are welcome to use these facilities when they need to 

obtain materials for equipment for their classroom use 
'(if materials are needed from the Center a requisition signed 
by the departmental chairperson is required)" 
Consultation on various phases of media, materials, resources, 
information, previews, graphic production arid purchasing 

E quipment Repairs . We are now equipped to handle college audio visual 
equipment repairs. Please report any malfunctioning equipment to the office. 
Mr. Steve Keplinger handles service, repairing, installation, and maintenance 
of . all A -V equipment, television, publid- address^ systems, intercom,s, and two- 
'way radio, etc. 

Fi ^ms . 11ie ~A^ office is responsible for ordering all films that. are _ 
used in classroom activities'. Respurce catalogues are. available for all 
academic di3ciplinei8 , All films nee^^ed during a semester should be ordered , 
•not later than one month in advance of the beginning of the semester. , 

.0 ■ 

In an emergency,, film needs, must have a minimum of three weeka lead time 
for ordering a film prior to date of showing. Films may be previewed in the 
A-V Complex prior to use in class. Preview time 'should be scheduled. 

Retrieval System * A Retrieval System is available through this office 
and can be used as a supplement to classroom instruction. There ^are two 
numbers, 155 and 166. Each one of these nuinbers allows five students to 
Ijsten at the same time. A telephone is also available at the Audio-Visual 
Office where off -campus students may listen to tapes. 

If you plan to use retrieval, s^nd or bring the tape that you wish to 
hiave prepared, and schedule the listening time. \ . 



. Television Studio . The T Revision Studio is nov located in Room 121, 
Haymond Hall. You niay schedule the Television Facilities through the Audio- 
Visual office. We can also video tape programs from the stations . carri^^i 
on the cable system. Limited Remote Video taping is also possible. 

Benedum Campus Community Center 

/ > ■ 

: The Benedum Campus Community Center offers recreational facilities for 
swimming, bowling, billiards, ping-pong, music listening, reading, TV viewing, 
conversation -over-coffee, a quick lunch. It ^s a place of recreation and 
relaxation, and work- The campus newspaper7(Pharos) and yearbook (Murmurmontls) 
maintain offices in the Center.' The Campije Center Program Board (CCPB) and 
Community Council also maintain^ offices in the Campus Center. It houses WVWC 

Radio Station. The student opiated Campus Center Program Board plans 
dances, lectures, - film series, exhibi;tsi concerts, and entertainment. The 
college bookstore provides for liml^d phopping. Discuss your needs with 
any of the staff persons in the CaDapus Center (8113)* 

. The Campus Center Reservation Desk (second floor) supervises the campus 
switch board, reserves all camgus facilities, prepares the "Quick'' (announce- 
ment^ of campus events), maintains" and regulates *^he master Activities Calendar, 
and provides the following special services: ^ • 

Emt)OBograf signs can be prepared and purchased at the Reservation 
.Desk. Secure a purchase order first if it is to ^be charged to a ^ 
college budg-^t. The minimiom ch6.rge is 50^ with a wide variety of 
signs available. 

■\ ■ ' ■ 

Nop -departmental, "ditto" work can be done at the Campus Center for* 
a minimal eharge as schedule permits. Faculty, departmental organi- 
zations, and Student teachers must have their di^lieating work done t . 
at the Service Center. 

Paging service within the building is available at the Caifipus Center. 
Call the Reservation Desk, giving instructions on the return call. * 
' It is hot possible to have the. person come to the telephone. 

The procedures for scheduling campus facilities and making official 
reservations i^ outlined in ApBen4ix D and can also be found in the 
current printed Student Handbook and Calendar. These procedures 
' 'must be followed out of courtesy to all campus personnel and for 
the protection of thg facility reserved for your program. 

Exceptions to this reservation procedures apply to clasisrooms, the 
new Physical Education and Athletic Complex, and the residence hall ' 
louqges. Please check with the Registrar if you need a classroom; 
the Director of Athletics for the P.E. facility; and the Director of 
Housing concerning the residence halls. ' ' - , 

The guidelines for the use of the Campus ^Center by you, your family., 
and college guests are as follows. Your cooperation and adherences 
to these policies is solicited. 
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1. The Center is for use, first, by students, employees, 
and their guests; out-bf^town alumni/ and those holding 
Courtesy Cards. Second) it is for use by the larger- 
community on & scheduled basis, usually groups. 

2. All regular users are -to have Identification cards, 
(see section on identification card?) 

3. All cards are non-vtransferable. 

A card must be presented whenever games, records, bikes, 

or other items are checked out; also when' bowling, swimming, 

playing billiards, or table tennis. 
5. A "SUB" card may be used in lieu of the regular ca.rd, no' 

more* than three, times per semester. . 
6i Cards will not b6 accepted from, or given to, a child; 

the parent is to carry them. 

^Children and youth under 21 years of age are not permitted 
in the Center^ unless accompanied by an adult, in a super- 
vised group, or holding a Junior Card.' 
8. Eligible children may be with a card -holding adult' other 
, than parents; unaccompanied children will be directed to 
leave the building. 
I 9. Miniitiimi age for swimming is six years; for billiards and 
bowling, nine years. 
10.. : College personnel must be present with their children when 
'Checking in or out from swimming/ using Game Room, etc., 
' except that they may call the Reservation Desk ahead of 
A ' time while working on campus . 
11. A .small child ;must have an adult with him in the pool area 
Unless he. q an pass the swim test for Beginners (given by 
the lifeguard). ^ . 

' I2'." Eligible holders of identification cards (students, employees, 
. etc.) may bring guests. You must aq^companiy your guests at 
^the Center. • ^ 

. 1-3. Guest rates, are: ' . . ' 

. ' '"'^ ^Swimming 48(^-^ 2^ tax 50^ per^&feriod 

' , ' • Bowling g / 48^i 2^ tax 50^ per \ine 

Shoes 1^5 1^ tax « 15^^ per paid „ 

Billiards 589! -j- 2^ tax J? 60<4 per half hour. . 
Pin^pong 19^ + 1^ tax ?s 20<i per half hour 
)l^. . General Regulations applying to all: . " . 

a. No smoking except \fhere ashtrays are officially provided. 

b. . No food or bever^^ges allowed in the music room, reading 

^room, bowling alleys, swimming pool area or bleachers. 
FbodtffCarried off third frbor must be in- take -out con- 
tainers. 

c. Furniture ^iS" not to be moved except by prior arrangement 

at the Reservation Desk when reserving a facility. Caution: 
Tables on Terrace are not to be moved at any time. 

d. Building is to be cleared by closing time each evening. 

e. Dress is to be appropriate for "the living room of the 
campus", clean, , complete, including shoesa Bathing suits 
are not to be worn outside of the pool area. 

f. General regulations of the College apply (dress, gambling, 
alcoholic beverages, etc. ) . 



•53 



57 



College Bookstore I 

The College Bookstore, located on the second floor of the Campus 
Center, will order all textbooks for your regularly scheduled classes, as 
well as supplemental books, certain laboratory supplies, and can purchase 
othey instructional items. . * 

All purchases at WVWC are centralized; in the Purchasing Office; it is 
therefore necessary to complete a purchase requisition form--again, in con- 
sultation with your departmental chairperson who muot affix his signature to - 
the form- Nc purchases will be ..made without the properly completed requisition 
This also applies to purchases at^the College Bookstore * 

Record the following information on the Textbook Requisition provided 
by the Bi.okstore: course number and name, author, edition or copyright, 
title, publisher of book, and estimated number of students expected in the 
class. The Bookstore personned will make adjustments to reflect stock on- 
hand at the time the order is placed with the supplier. List each class 
you are scheduled to teach, and indicate if no text is required. Sign the 
form, then submit it to your department chairperson for lus Information and 
approval. All the abov^ information is required' for c^mpilatioti of an 
accurate and complete book iist at the beginning of ^^h semester. 

Requests for complimentary copies of texts moist be made to" the publisher 
by the professor who wishes to examine the text. The Bookstore has forms 
available for this purpose, but cannot request the examination copies for you. 

You may make arremgements vith the Bookstore for a loan of the textbook 
if it is in stock e,nd charge it to your account.. The book must be returned 
within three weeks a,nd in good condition to receive full credit- 

The Bookstore is also a good place to browse for paperbacks,' greeting 
cards, gifts, and other personal items. Charge account service is available, 
but all accounts must be paid in full within ^thirty days. 



Chapel and Religious Center 

The Wesley Chapel and Martin> Religious Qenter. provide facilities and 
programs to meet the spiritual needs of faculty and students. . ' 

A Sunday Worship service open to, all is scheduled weekly during the 
regular academic, year, with special programs during the year using outside 
speakers and contemporary themes. - Wtjst Chapel is ,open twenty-four hours 
for meditatioif and reflection. 

Both ckipapels are available for weddings with a nominal service rental 
fee. Details are available in the office of the Dean of ^ the- Chapel. 

il 

TOe Dean, Associate Dean of the Chapel, and the Campus Pastor, with - 
offices in Martin Religious Center, are available to' faculty as well as- 
students for counseling. , 
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' ^ * Normaily. each faculty ineqibef is^ pro>rded vith^' a. telephone or' shares* a ' 
teiepjione with anotiier colleague/ Our Centrex system provides eaafi-J^esiderice 
^hall room with ^a .telephone, thus you need only dia,l the four digits listed in' 
the directory, (0123) • * t * . : . ^ . 

. „ • * . ; • : •• • ^ ' ■• - . ■ . 

. •. . ' Off campus numbers require ^even digits 4.7^-0123, pripedqd' by dialing. 
9 to- ge«t' ^ff campus . , • , " , . ' , ' ' I - . ' " 



« "- Long distance iij-state calls'*require daiiing '19" "1"' and-]bhe seveir 
^digits. Out -of -^Aa'tvel calls rs«iu4re -diali'ng "9" - ""i" '.("area code) 4nd -tW ■ 
.seven "digit n'umber.; Please cbeck y&dr Buckhanrion direetbry for correct - 
numbers. , . ■ " ' ' 



Thq' Canfpus \Swltelaboard« (main college number' ^+73-7011) is located at ttie 
ileservation De§.k^ Campus Center, primarily for receipt of off -campus calls, 
fLB all, do nof'.have listings of on" Q§,mpus Centrex numbers. 

The campus ^ope r.at or s will ^assist .you but they request you observe the 
fbllow:^ng jguidelines . ■ ^ ^ , . * 

1. 'Look up your own numbers when possible. ' 

2- Dial on~campus number^s yourself and when .off -campus dial youf ' 
riumber 'd-ir^^ct, ^ • ^ 

3- Ask for a d'lrectory if you dp not have one. ' - 

, , • Keep your mo'st used college numbers with you when' traveling to 

avoid' delays and extra^ Charge when yqq must call theiieam|)U3 when 
. ; y:ou are off campus. ^ " J , ' ' 

C611ege Post. Off ice - " - ' - ^' \'' ■ . 

The campus Post Off ice located (first floor) of the Campus Cente^, i« 
not a branch of the postal system, however it delivers'\college off-catapus 
mail to the Buckhannon *Po$t -Office. / / 

Full-time faculty members will be 'assigned a personal campus Po^t' Office 
bo^, numbbr. Faculty mem^qrs who are primarily .administrators receive' their 
maiL at theif offiibes, and dg^ not have individual mail b'oxes. 

On-c^us mail must be - enclosed in campus mail envelopes provided at the 
Service Center, please, do not use letterhead stationery and envelopes f or 
on-campus mail. Box numbers are -listed> In the CoXlege .Plrectoi^ : Pleslse use 
the correc t box ntimber- on all -campus- mail . Also/ advise .all correspondents — 
of your box number if you, have not as yet done so.. . . ( 

ft The Post Office procedures ar'fe j^s follows: . " ' 

• 1. Window haurs are 10:00 a.mr„ to* 00 p.m., Monday through 

Frida^f. ^ Saturday 10:00 a.m. to i:00'p.m'. (l0:00 to 12ffl0 * 
during the .si^imner), ' ' \ . 

2. All outgoing apllege mail; if other .than ''First Class?' must be 
marked; mail must be-'-lri separai^e bundles'' acicom Mark, 
clearly i^ith any special instiFUction. / - ' ^ * 
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3- Under no -circumstances should mail intended for campus delivery 

be mixed* in with outgoing ra^il,' uise CAMPUS MAIL envelopes I 
.k* All mail to be" metered must be official college mail; please be 
J certain that personal mail has proper postage before sending it 
to the Post Office. / 9. . / . 

/ 5« .With bulk mail to be me^tered, please, int^'rlock envelopes with 
V flaps open. v ^ ' 

.6.. Outgoing college mail to be metered must be in the Po6"b ,Office 
by 2:h^ p.m. Monday through Friday; the laa,t. regular dispatch 
is at 3' 30 p.ni. ^ 
7* Use the ZIP code number on your return addres,s: Buckhannon - 

26201 ' . . , 

8v Packages which are too large 1bo earry wi3.1 be delivered to 
faculty; a signed receipt will be required. 



Computer Center • ^ ' ' 

V Although the Computer Center, .located* In Christopher Hall^ provides 
manage r^ial^ services it is intended and encouraged to be used for academic, 
Instructional > a^^d research, purposes. , ' , \* 

Call or visit tli.e Center and discuss your' proposal with the Director of 
the Computer Center, ^v/ho will advise you on procedures and time priorities.'. 

Please check the institutienal guidelines for questionnaire cons tjfuction 
as discussed in tihe .section entitled, "Testing and Institutional Re&earch" . 
Some faculty have *fdurid it beneficial to audit the computer class. » " 

' . ' ' * 

Development Office * ' " <>« • \ 

^ . . . ♦ ■ . > . 

. One of "'the major responsibilt.ties of the Development Office personne^g is 
to explore and discover sources, of frnding for institutional ^piiogramp tod , 
projects.' , ^ * 

■ 6 - ■ - 

Resource materials ^j^e avg<i&,able '^regarding state and 'federal govern- • ' 
mental funds; Foundation support^ and ^individual sources for special^pro^eHstHs-i- 

Call or visit their office on College Avenue across from the library and' 
discuss your proposals with the Director of .Development . 

The Al'unmi, Office and its Director is also located at 66 College Avenue. 

Health Center • ^ ' . . 

(ribte" new Barnhert Memorial Health Ce"nter is staffed prof^essionally and 
provl^ies twenty-four hour emergency service primarily for s*^udents... 

. All college empl6yees may^ however, use the services of the Health Center 
personnel for first aid and emergency treatment while on duty at the college 
during .the regular office hours (8; 30 a.mr to 5:00 p.m.). 
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If medications' are. administered to*' an employee;, a fee .covering the Actual 
cost J^/ill be charged ^by >he- Health Center ^^,.^^enslVe medication , needs will 
be by prescription, at thB^; expense ta the employee. <^ ' . • 

: The .^eivice s of "the JBealth Center ^caraaot ' be"' extendi to membe re of the 
employees ,family except in ca6e of acctdant while on campus at which time 
emergency service could be administered. . . 

Xeaming Center ' , . , • 

The Learning Cef^ter -is designed to serve the entire' campus. Community in 
a variety "of ways. A primary function is to assist students in improving 
their reading, writing, listening and study skills. Thia.is done through 
validated techniques in analyzing student* s potential and individualized 
-laboratory programs 'and counseling "^ervic^s. The; Center recognized and 
employs psychological TT^^se^^ingjOt^ iis program to the improve- 

ment of individual learning. * ^ '^^^^^^^^^r-— ^ ■ ■ - ' . 
■ - ■ ' *' , ' * - 

v* The staff pf the Learning Center is an integral part of the Counseling 
Service and works closely with Wesleyan^s Testing' and Evaluation Services to 
provide a place for administering a variety of tests including vocational 
guidance inventories, They^nuinely strive to meet a wide range of stud^a*^ . 
needs and to t>ns«ttei4^an atmosphere of warmth and concern for students. 

Any student may choose tq come to the » center. ^ - 

The following services are available: . ' . 

Reading^ and Study Development Course — The reading and study deyelop- 
^ ment course at West* Virginia Wesiey'an is designed to heXp students 
'''^ improve their""re£idin_g, listening and study skills. Emphasis will 
be given to improve comprehension, sp^ed, vocabulary, study skills, 
^« and fleMbility in reading. Practice 'in reading in most academic 

subjects will^be given. Students may register during regular 
registration time. 2 credit hours (may , be elected for non-predit). 
Laboratory Practicum -'An individuali:sed laboratory experience designed 
to allow each student to strengthen reading, writing or sj^udy skills. 
Prerequisites: reading arid study development course and recommenda- 
tion from the Birector of the Learning Center. One hour credit* 
- . Individual laborator-y programs in English, reading and study skills^ ; 
"and specific pi^ograms to prepare"studen-ts for acceptance to. 
graduate school* . ' ^ * . ^ ' ' 

Counseli2^ Service - Staff members will coupeel students in test- 
taking procedures, other study skills, reading or writing probleB 
Testing Services - Students may be referred, or. choose to come, to 
the Center for reading tests, writing tests, study skill inven- 
tories, or study skills ^ests. - Students may choose to participa'te 
in groups dealing with^. text anxiety given by the staff psychologist. 
Tutoring Strvice - The Center will act as a clearing house and refer 
students to departments for tutoring. There will also be tutors 
available in the Center, and the facilities of the Center may be 
utilized by any department for tutoring. Information about tutoring 
may be obtained by calling or coming to the Center. Workshop 
training for student tutors will be conducted. 
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" . ' Pilmstrig and Tra^nsparehcy - Service - Faculty members who wish to ^ 

' )lave ' students see particular ^ilmstrips or tran'spareucles may 

leave thera at the penter. Filmstrip viewen^. are available The«" > 

Center also has fiimstrips .dealing witte^^ artd^other ' . / 

study skills which may be helpful to thre student . . ' ^ - 

Other Course Related Services - Professors desiring to help stud&nts 
develop vocabulaiy' f 0:1:* theii' s^peciflc Qoui*se may sef.d terras yhlch 
can be programmed .into one of the Learning" Center machines. 

Vocational ^'Services - The Strong' Vocational Interest Blank, may be 
taken in the Center. VThis is an inventory wHich comgartes^tbe , 
interests«of the student with the interests of those vho.are \ ^ 
successfully employed in various occupations. ;:Counseling is 
gj^ven and information is srent to. the ^Counefeling Office and the 
student's advisor, ' ,1 ^ v - — - 

Procedure s > » . r\ ' ' 

0 Registration* for Courses * 

Any student may register foi':the Reading and Study Development 
Cour^^. It .is developmental/ not ' remedial, in nature and designed 
• to bfelp Both weak and able students. It Is higjily individualized- 
to meet individual interests and needs. A faculty advisor might 
be particularly interested jLrl advising the following types of 
students to take the course: (l) a student who is weak in study 
habits, (2) a student. who. wants to develop further any of the 
basic reading skills,^ (3) a slow reader, (If) a student ready for 
graduate school who wants work in rate, vocabulary jor to work on 
LSAT,- Miller ^nalogy, etc. .. ' 

The course may be taken with credit or without creditL^no audit 
fee)o It is i'^coramended that only superior students elect to take 
it without credit. The work Idad is sufficiexitly heavy to make . 
it a burden for average or weak students to take the course In 
addition to a fuil^load. ^ /"""^ r>- ' . - 

The Lab Practicum is designed Tor students who have previously 
. ' participated in thp Reading and Study Development Coul^se but need 

additional work. ' 
Individual Laborato;ry Programs, pounseling or Testing Service 

Professors can recommend persons anytime. for work in the. laboratory 
counseling or testing. [Either suggest that the person go to the 
Center (HaymondjHall 202), or the professor may call- MrvS . Coston 
or Mrs. Burgess*. A note offering the servicea/pf the Ce^te^ter will 
" ^'be sent to the student. . , -4 _ \ ■ 

(Tutoring Services . .. . - 

A list available tutors will be^Jcg^f in the J^eaming Center,." . 
Counseling Off ice. and 4jft the dormsTj^t will be ^sent by request Vto 
r^^-^^^^y '^aeul-ty member or student. Learning Center student assistants 
. ^ and faculty assistants from a variety of departtoents will act as 
' - tutors. A training workshop for tutors will be held each year. . 
Professors from any academic- discipline* will be jweicome to 
participate in the tutoring training or evaluation se^i^sions. 
Faculty members may recoEEmend to a^ student to go to the Center or 
V ^ to a particular department for tutoring or the profes&or\may cfctll 
or send, a memo to the Center about a pfetrticular student. Tutors 
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and those tutored" will be given an opportunity to evalxxate 
the effectiveness of the program. 
^ Films trip "and Transparency Viewing. Service 

Since wq are open most evenings, it "is convenient for many ^ • 
students to use the laboratory for viewing f ilmstrips or- ^ 
tSransparencies which are assigned to a class . A faculty member 
, ; . • , should bring or send the material to the Center. Several' days ' . 
'•"should be allowed for the assignment to give ample time for all 
to use the facilities, . Individual fiml'iftrip viewers are avaiXr 
able. In addition, groups of students' can view material^ together 
during the evening hours. , . 
Other course Related Services 

Programs existing in the Center may be assigned by. any professor 
^ as class work. Professors wishing to. have terms ^ programmed into 
the Language Master may send a list to the Center. 

„The facilities. of the Center are available to faculty. Demon- 
stration or discussion of material ±b available upon request. 

Vocational Serviced ^ 

The Strong Vocational Interest Blank may be taken by any student. 
Students may. request it on their own, or t^iey may be referred by 
. . Dr.' Mclntire or oiJier faculty members. Students are individually 

counseled concerning the results of the inventory. This information 
is automatically given to the student. With the student 's" 'consent, 
a summaiy of results is sent to the Counseling Office and to tne 
student's advisor. A studeiit may request that a copy be sent i 
to any other , facial ty member who is counseling him. - 

Library Procedures * 

Faculty members may charge ^ out library materials fbr an indefinite, period. 
However, the materials are to be^ returned at the of eacb semester, and 
those needed for a longer period may be renewed. . ' ^ ; 

Procedures for placing books on Reserve raoy .be- obtained by. calling "the 
CirculationlDesk {'VTtf) or the Librarian'^ Office ('8059)* . ' 

'The Check Post is designed to deter Library thejftvp, It is located at 
the exit of the building. All fac\Uty members are« requested to comply With 
the check post' rules in the same 'maimer as students. ; o . 

Ordering Library mate jrials is done through the individual department. 
The Chairperson of the Department must approve all order cards before the 
Library can purch^.se and catalogue the books after the proper requisition ^ 
has been endorsed by the Purchasing Office. Book order ^ ehrds are available . Z^'' 
in the Librarian's Office* 

All requests for use of Library rooms for special meetings and conferences \ 
are made through the Librarian's Office, • 
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Physical Education and Athletic Compleic 



' The new $3.5 million Physical Education/ &nd Athletic Complex .provideja 
recreational opportunities, for all, members qf the.Campus Community, Faculty 
are alreadS'' active in the intramural prograih and are encouraged to use, the 
complex when scjiiedule and time permits. ' 

^ . ' ■ ■' 

' . The purpose of the Physical Education and Athletic Complex is to provide 
an enriched and expanded opportunity for the entire cam^s to achieve more 
fully the fundamental objectives of the college. 

The complex is an integral part of the total institution as is any other 
college facility. As such,^ i1>sv operation shall be parallel to,, and compatible 
with, the operation of all other college programs. ' ^ 

The complex is to provide acatjemic facilities for the Department of ' 
Physical Education, . r-the Intercollegiate Athletic program and Idle Expanded 
Intramur^ programs.; It will also provide facilities for recreational 
activities for the ^entireWampw and be a facility for appropriate special 
functions. ' !• 



Gen^^l Regulatlc 
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1. ihsu^eVmaximm^^^ of the complex, «sajjety of personnel and 
i securitji^^of equipment, the ^complex will be used only when an 

authorised' ^po^^isor is* present. 

2. ' All regularly scheduled classes, athletic events and intramural 
y * actiyitiiss will take preted^ce .over any other even€' within the- 

/' complex. -OnJ^y a major sQ-l-ckn^us- event (it'e., Commencement) 
woul^d supersede this policy. \ | 

3. All other requests f of tiie. use of the cpmj^fex by individuals- of 
groups (campus organizations)^, -^xcejpt those noted abdVe, must 
be made through ^the Director of ^tdetics' office, 

if. Times for general recreation will be^, posted and emphasis will 
be placed on maximum use of the complex by the entire campus. 

5- All activity areas and physical facilities (courts, classrooms, 
saiAnas arid training rooms} must be reserve^d in the main lobby 
office. - '. ■ ^ 

6. I»D. Cards must be presented and retained by the equipment room 
staff whenever equipment is issued' for recr^atipnal activitie|. 

7. Only cleaned gym shoes will be permitted on open wood floors 
(i;e., gym floors^ handball courts, etc.). ' 

8. Handball, paddleball and squash equipment only will l^e perm.itted 
in handball courts. ^ -.^i 

,9- Food QJ^^^^verages will not be permitted in any activity area; 
Exceptions, include lounges, conference robms. and the main lobby, 
during, athletic events. 

10. Smoking, will be per^tted in the main lobby^ lounges and confer- 
ence rooms, only. . ' ^ 



Pfiysical Plant Services . ' • . " " ' 

The physical plant and custodial personnel have a magnanimous aeslgniftent 
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and are responsible for the maintenance and up keep of al]/ campus facilities 
and grounds. You can help by using these minimal guidelines. ^ 

Custodial personnel will olean your office and the classrooms (replac- 
ing^light bulbs, etc.) on a rouijiine basis. Contactothe custodial superinten- 
dent should a need ^or a problem develop.. 

Minimal repairs and assistance can be provided by some of the male 
custodial persons. Routine, minor repairs can be completed by telephoning 
tfi^"-Q41£ice of the Director of the Physical Plant, located* on Camden Avenue. 

Major repali^,when needed require a job order, inspection of the pro- 
posed Job, a cost esjlmatgdetermined Ijy the Director. Also, a priority need 
must be detemined based on^ther campus needs, and the Job 'authorized prior 
to any changes. ^ , , , 

^ ^'You are not at liberty to request items of service from the foreman of^ 
otfier physical plant personnel^ except through the Superintendent and Director. 



Public information and Publications 

The Public Information office is prepared to provide both institutioneQ. 
and Individual publicity to improve the image of the college. Too often major 
activities "occur-. and programs are planned which receive little attention either' 
on or off cajnpus. With your h^lp this, can be avoided, and Wesleyan Willie . 
better for your efforts. 

Newsworthy items should be sent or telephoned to the Director of Public 
Information^ preferably before the event. 

This office can provide "photo" coverage with reasonable advance notice. 

♦ 

This office is also, responsible for all college publications. The 
Director will assist with editing, layout, and the printing of materials, 
off campus printing bids^ and appropriate requisition must be cleared through 
proper chaj^^els. 

Some types of offset printing can be done on campus but it must be 
cleared with the Director. 

Please review your publication needs with the Director. 

i .V ' „ ■ , 

Purchasing Department « 

\ - 

The purchasing office is available to assist you in the purchasing of 
necessary supplies which are not available on campus 'either in the Service 
Center or the College Bookstore. " » . ' 

All college purchases are ^centralized in the Purchasing Dffice, Ad- 
ministration Build:|.ngi^ It is absolutely essential that a purchase requisition 
form be completed and signed by the chairperson of the department, or the 



administrative office responsible. Ho purchases vill.be made vithout the ^ 
properly completed requisition and authorization . Any purchase made without 
6t I'equisition and authorization will become the fiscal responsibility of the 
purchaser. - 

Purchasing has resource materials -and can be of assist- 
on-expendib*le supplies. 



dered through the same procedures, however, Jbhe 
authorized book orders to the Librarian for 




' Library boo]^s 
Purchasing Offic 
cataloging purpose' 




The Campus Cehter prep^^res "Quick*', an on campus information news sheet 
listing events and activities. You should read the "Quick'\ as on occasion it 
carries ''instructions" to the faculty and students.^^ 

Complete the "Quick" form, secured at the Reservation Desk,, in detail. 
Announcements must be received by 3:00 p.m. the previous day of issue. 
"Quick" will be in your mail box on Monday, Wednesday, and Friday. 

Prior to placing an annoiincement in "QUick", the master Calendar must 
be checked for possible conflict and the desired facility officially resejrved. 



Radio 



WVWC 88.9-FM is a 14,000 watt, professionally staffed public radio 
station attempting to provide alternative programming for the variety of 
audiences potentially available in over half of West Virginia. The station 
is part of the colleges continuing commitment to and participation in the 
West Virginia community. Because of the special nature qf WVWG's programming, 
faculty may wish to integrate broadcasts of hearings, sympo&ia, concerts, 
documentaries, lectures, etc. into their courses. To facilitate usage^ 
Program Advisories are mailed by-weekly to each faculty metaber. 

Tape copies oi^^ome programs can be made dependent upon sufficien' 
(72 •hours prior to ^.iring) nbtice,' equipment availability, and the asce 
tainment of copyright clearance. Where possible, audio tape ihould be 
secured in advance' by the faculty member ^from the Audio Visual Center. 
Otherwise, WVWC will forward a prog3ram copy to the center fbr duplication. 

Inquiries can be phoned or mailed to the Director of Broadcasting 



S afety Information and Campus Security ^ 

The safety and the security of persons arS the responsibility of every- 
one on the Campus C^^.-mmuBity, but the campus Security Personnel have these 
matters as a primary responsibility* 
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Faculty members are provided with a key to their office, and the 
building in which it is located. NO KEYS SHOULD BE GIVEN TO STUDENT 
ASSISTAMS OR ANY STUDEI^T ; a& it is .unfair to charge them with this" 
responsibility. 

Each campus building has a designated supervisor who can be of - 
assistance.. 

o 

All buildings are locked according, to the closing schedule provided 
the campus security. Know^when y6ur building is locked and don't forget 

you^- key. 

> , 

The State ^ire Marshal requires periodic 'fire drills and it is im- 
perative that all members of the college community cooperate when drills 
"are performed under the direction of Campus Security. 

Parking s ticket's are available from- the Safety Director, located on < 
the second floor of the Administration Annex. Charge is $2.50 for the 
first car and $1.00 for the second. Stickers are required in order to 
park in designated ■> campus lots between 7:30 a*m. and 5:00 p.m. week days. 

All employees are required to adhere to campus traffic regulations and 
satisfy fines for violations. 

SAGA Food Service [ ' ■ 

Sage Food Service^ a catering company, -is employed on a contractual 
basis by the college. They are responsible for both dining rooms and the 
snack bar as well as the catering of special campus or non-campus functions. 

The Food Service Director and staff are available for consultation and 
their -offices are located in Jenkins Hall. 

These guidelines of procedure are for your convenience and service. 

Check the ^tVailability of a diniiig room with the Re^ervationist 
in the Jenkins Dining E[all office at the earliest possible date. 
■ This should be completed prior to discussing food arrangements. 

\ If food service is^-retfUested at the Campus Center room availability 

shbuid be cleared at tl^e Reservation Desk at the Campus Center -prior 
to food service arrangements. , ■ 

After you haVe^ a room available, plan your menu, price, special 
needs, table arrangements, head table counts, and particulars 
.with the Food Service Director. 

If the charges "are to be paid ^y the college, you must take the 
food service order f om ., with/prlce and dete^ils, to the Purchasing 
Office for an approved purchase order. 



Return the food service order and white copy of the purchase order 



to food service Reservationist 72 hours pMor to your event and 
give a guarante,ed ciount of your function, ^ - .. 

Close coordination with the Food Service Director will help in • 
making your function a successful one^^? ' 

Your charges will be 'invoiced: 
, (a) To College Bursar for budget payment. 

(b) Direct to individual for n6n -budge ted event. 

The above procedure applies to all meals, teas, receptions, picnics, • 
and parties. Saga provides all food served on campus. 

You may take a guest to either of the dinirjig rooms, Jenkins or 
JtcCuskey, and the individual mea.1, charge will be accepted at the door. 



Service Center 

The Service Center, located in the Administration building, will pro- 
vide the following services to the faculty, departmental organizations, and 
student teachers, ' 

" ■ . ^ ^ . . ■ 

Dictation via (Telecord) the Dictaphone Dial -Telephone System (Dial 
133). Secure a copy of "Dictation Procedure for Dictaphone Dial" frOm tfee 
Director of the Service Center, All you need do is pick up your finished 
letters in' the Center or give instructions that they be slg^ed and mailed. 

Xeroxing, offset press services, are available (no "ditto" or mimeo- 
graphing) . You may xerox up to five copies, if more are needed it must 
be completed by a member of the Sei^vice Center Staff, ■ ' 

/I ^ 

Routine office supplies are available and will be charged to your 
departmental budget. 

Limited typing can be provided. 

Examinations prepared by the Service Center, can be retained in thfe safe 
for security purposes, * \. 

The Center can better serve you during regulaKoff Ice hours if you will 
permit them twenty-four hour advanced notice of your B^eds. 

Student Personnel Center . , , X^^^^^^^^ 

A professional staff is availatole for your assistance in tnfexcounseling 
of students for academic, personal, social, and professional advising, 

J , 

The Student Personnel Center through the Dean of Students and the 
Associate Deans '^are responsible for financial aid, residence hall programming j 
Veterans, workships (including faculty assistance), health center, campus 
safety and security, campus organizations, and general student conduct and 
decorum. (lA \ 



Tfie^DIrector of Counseling- and Placement, the Staff Psychologist, 
and the Personnel Deans located in the Center invite you to visit the 
office located on th^ ground floor of Agnes Howard Hall, 



Testing and Institutional Research • ^ 

The College is an official center for national testing programs* This 
b^fice provides advisorS;^ counselors, instructors, and 'students with reliable 
data and information regarding the students' individtial abilities, aptitudes, 
- achieveqient, significant personality traits, and vocational interests. 

You should visit or i^ephone the Director's office in Middleton 
Hall for detailed information regarding testing proglrams. 

The Director of Testing is also responsible for Institutional Research. 
All Institutional Research is correlated through this office yith the 
utilization of the Computer Center Director, when applicable: 

The Director of Institutional Research serves as a consultant in the 
preparation of all ^tudent and .faculty questionnaires. Please prepare a 
sample copy of your proposed questionnaire and' give the Director adequate 
lead time for suggested improvements prior to the final preparation and 
distribution of any questionnaire, ^ 

All off -campus and non-college suinreys via the questionnaires must 
have proper clearance and authorization by the outside agency, as well ' 
as the institution. 



FACULTY DEVELOPMEWT MD EVALimTIOlf " 

The present plan provides for periodic review of faculty members in a 
variety of areas of professional performance and competence. The emphasis - 
is developmental. The success of the plan, depends upon faculty imagination, 
initiative, and commitment to good teaching; upon student cooperation; and 
upon administrative tact, support, and alertness. In view of the scarcity 
of reliable data for measuring professional growth and making informed judg- 
ments about advancement, the plan proposes that the evaluation conmilttee make 
use o^ multiple sources of data from the faculty member, his peers, and his 
student 

I. NRationale. 

II. Faulty programs for intellectual stimulus arid development. 

Types and sources of data for the '-comprehensive evaluation. 
IV • Ardas\)f evaluation. . ^ ^ 

V. The evaluation committee. ■ 
VI. Evaluation of faculty members atWrious career stages. 
VII. Policy on salai^ administration and promotion. 
VIII . Implementation . 

Chart of periodic compre&^nsive evaluati<5ns . 

. Rationale 

A. It is necessary to consider faculty development ■ and evaluation to^ 
gether. (Career development presupposes some kind of. evaluation 
to identify weaknesses to be corrected and strengths to be exploited. 
Also, the same supervisory personnel — Dean, Department Chairperson, 
etc are involved necessarily in both development and -.evaluation. ) 
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B. Evalviation goes on anyv/ay (student grapevine, sAudent complaints, ^ 
rumors that circulate among faculty, etc.); the only question is 
whether evaluatfon will take place professionally, on a sufficiently 
broad base, and with faculty participation in formulating policy 

-^.and procedures* " . 

C. \Pifofessional development is a reasonable expectation for both 
tenured and non-tenured faculty members. >• 

Ample warning of deficiency is needed, with; time for professional 
growth,^ and with the college as a partner in the removal of 
deficiency. ' 

E. In our kind of institution it is important to cremate' interest in 
good teaching, to identify good teaching, and to /reward good teaching 
(through incitements, promotion, and tenure,) 

F. An effective program of faculty development re4ulres institutional 
support of programs such as sabbatical leaves for the encouragement 
of research, the p^reparation of new courses, and the development of 
competencies. 

G. The need exists for a consistent program to be applied throughout 
oil .departments of the college. v 



II. 



III. 



jPaculty programs for intellectual stimulus and development. Possibilities 
iLmilude: 

A. Seminars on college teaching for new faculty. (See. VI-.-A/B. ). 

B. Faculty forum. o 

G.^ Special seminars on: 

l.^^kills in teaching. ^ 
<y 2. Problei^B in testing and grading. . 

3. Teaching the disadvantaged. Honors studentfe. 

4. Counseling today's students. ^ . > / 

p. pepartmental lectures (such as ,the Li^|)3^urrow, Lecture), i 
E.. Travel seminars. . ' ^ / 



Types and sources of data. for the comprehensive evaluation; (The 
.^valuation subject will normally wish to develop as broad a base of 
data as possible for use by the evaluation committee.) 



A,. 



From the evaluation subject: I \ , ^ ■ 

1. A description of profess ibnal activitiers during the prece/iing 
two -/three -year period (experimentation in tea-ching methods and 
course design; formal study; status of de^ee car;ididaby,' where 



^ppropHijate; sei4*::^rected ^tu^ professional 
,'^leadersiy^l resfS^^^;*^W;ication. ) ' \ • . • ' 

2. Self-estimate of 'pr^iS^^^^iaJj;erig;^B:1ahdjfeato 

3. A plan for, prote^s^aal^d^ijel^^ the ensuing twq-ythr^e- 
, year period. 

4. ^ Evidence of intellectu^t^inj^esis ou'tjside his ovn field. 
5- Student progre&s> ^wher^^^Jrc is identif iatfle^ is a highly / 

significant factor ijsK^alu^^t^.on. ' ' ' ^ "-^ 

6. 'Other data (e •g^^;^^^.-^xtbook' materials; fex^^ syllabi; fading' 
. curves 

7. « . Report , on parti6d.pati(!^' in community activities. 

B. ''Fromothe sul^ject's peers(of his o\tn ^chodsing): ' " . \ \ . 

1. Evaluation of his ptrofessional ^activities (and eaipeqi^lly of a 
field of. cpmpetenceX "By as many as three individuals 'outside . . . 
the institution. 

2. Eveiluation of relevant areas, (see IV. below) 'by as ma^ny as 
three colleagues within, t^ie institution, p ' - r 

C. From the department chairperson (or D^an): annual, evalmtions; and', 
a comprehensi'Ve review bi-/triennially.,^ ' h * 

D. . P^rom t^e subject !s' students (on the basis of an on -going ^program to 

be -a^miuistered by an independent, office, e\g. Director of Evaluatidn 
Services): . ^ * ^ ' 

1..' Evaluation of teaching: annually; bi-/triennially. 
. 2.' Course evaluations: .,at appropriate inteirvals. ' " ' 

' ' , ' \ ' . ' ' . ; \ ^ ■ \ , . 

E. . From alumni, especially through questionnaires for evaluation of 

curriculiin and teaq;hing. (Some departmertts are already doing this;' 
•others may want to consider doing so.) ^ 



Areas of evaluation. ' ' - . 

A. Quality'' of teaching (comraandVoij subject joatter, ability^ to 

* communicate, pover/to arouse interest, willingness to' listen to 
'^^ others, skill at .org§nlzation/ OTe^adth of^ interests, respect fox. , 
^ \ .students, and faime^). > • ♦ ; / - 

p. professional competency, including^ continuing professional devfelop- 
. ment; keeping' up to . date -in on^'s special academic diS;jCipline; » . 
'.^ activities in professional, societies; research; publication. 

" s ^ ' * V • '' .J. ^ 

C^. Intellectual breadth, including wid^ reading and possible competence 
in areas outside the field of academic Specialization. 

D. Effectiveness of a<fvising and othei- individual work with students. 

E. - Other forms of educational leadership (e.g., ideas programs , 

committee work, and ino^tiatives or influences toward the achieve- 
ment of the overall educational aims of ' the institution)* , ' 



The evaluation committee. 



A. An "ad hoc evaluation committee shall make a comprehensive evalua- 
tion of every faculty member at two or three year intervals • ^ - ' 

B. /^ Memtjership of the committee -(normally including a, member of the . 

sub ject Vs .departmelat ) : 

1. " The'-'Aca^demic Dean, or his delegate.^ < - 

2. A ^faculty, colleague chosen by the/ evaluation subject. 

3. A third person, \to be .mutually agreed ph by the Dean and the 
evaluation oBubject. He will* be the chairman of the ad koc 
committee. (This person may, in some cases, l>e the department 

, ' chairperson.) ^ . ' ' ' . ' ^ * 

' ■ . . . ■ 

C*. Evaluation procedure. The committee ^ shall: '* . ' * 

1. Work out with the subject the sources of data to be used and the 
• " type (s) of evaluation to be employed. (See^III» abovp.) 
'.-2. Interpret the -(Jata and-^peach -a j'udgment on the respeatiye areas 
of evaluation. (See IV.\aBoW.) * ' . 

3» Formulate an overall i:;at±ng of Good, Satisfactory, or 

Unsatiq,factory. , ' " ^ - ^ , ' 

' "4. Mak^ recommendations for professional growth (which directions/ 
areas..) ' _ ' \ ^ - v * 

5. Review the evaluation report 'with -the evaluation subjedt, who 
' shall have, opportunity to respond with objectionir or ^exceptiona ' 

, t6 the report, /which objecti:ons--^r excep^io»B shall become a_ 
' ' part ^ of the final report. • 



D* only two copies^ of the final evaluation report shall be made, one of 
* which fthall-. go 'to the ^evaluation 'subject, , the other, to the pennanent 
personnel file in.^the^ pf f ice, of the Academic, Dean. 



Evaluation 'of faculty mem))ers at VeLrious career st§«e6. ' ' , 

. * ^ ^ ^ / ' ^! . V / ^ ' / ^ ^ /. ' / ' ^ . ■ 

A . Evaluation of /the initial appointee ' wi thqut' 'pre vi9UB f ull-tim6 . 

teaching* experience i / ' ' ^ ' , ' ' • . ' - ' 

<^ 1. 'The facility memberVsha]i be expected to stfbmit a; plan for.^j 
' profe&sionai,*'deyeloprient (worke^i out in consultation with ihe 
department chQfirpersoigL) "early^ in the f irfetr ,semes,ter of^his ' • 
^ ' jappoiijtm^nt, .^nd the (College shall prop<pse^ measures by which It > 
can support, him in the successful completion of his i)^l*an^ (Plans 
/ ^ are to be r^view6d/ revised at.tjje *end,of the first year.) 
2. "He. shall be Inylted 'lk) participa-^e for'two years in^ an informal 
seminar with epphasis on college^ teaching organized by and for 
all, initial aj^pointees. . * - u ^ ^ . ' 

. 3. Annually:/ /(a) Jlvp.luatidni^ by departSient chairperson or '^fekni 
1 " . ' . (b) Student, input from course evaluations p.r eval,uation of 

^, /teaching. . ^1 ^ ■ / 
* He shall receive a comprehens-i/ve iDierinlal evaluation during' the, 

•secohd semester of his, second year of teaching. ^. , '' . 



a. In the event of a biennial Irating of Satisfactory or Good, 

' he shall be eligible for. a two-year probationary appointment.. . 

b. ■ In the event of a,n Unsatisfactory biennial evaluation, the 

college may: > 

(i) .Give notice that the ^contract for his third year is a 
\ terminal one; or ^ , . 

(il) '^reappoint him on an, annual basis if there is an agree-, 
ment between the subject and, the college to a plan for 
meeting the deficiencies disclosed by the- biennial 
evaluation. . • . 

5. He shall receive ''another compre-hensive ^biennial evaluation during 
the secodd semester of his fourth year*of teaching. ' • 

a. A ratting 'of. Satisfactory or Good Is necessary if he is to . 
receive, favorable consideration fpr tenure. 
■ b. In the ^vent pf an Unsatisfactory blenni&l evaluation, the 
college may: ' , 

(i)' Give notice ^especially if the first biennial was 
- ' Unsatisfactory) that the contract for his fifth year of 

. . teaching is a terminal' one • - - . 

(il) Provide opportunity (especially if the first biennial was 
■ Satisfactory) for. a supplementary evaluation during the \ 

se^cond semester of his fifth year of teaching) with the - . 
express understanding that if this supplementary evaluation 
^ 'is rated Unsatisfactory the college may then give notice 

that the contract for- his; sixthi year .of teaching is a 
• terminal one. . . - 

B. Evaluation of the, initial appointee with previous full-time 

te'kching experience . - . V ^ ^ ; 

■ 1. The faculty m(Smber shall be. expected' to submit a plan, for. \ 

' professional development (vrorked out in consultation with the . 
department chairperson) early in thel f^rst semester of his 
appointment; and the college sh;all propose measures by- which - \ 
it caA support him in ,the successful completion of Ms plan- 
(Plkns are to be reviewpd/revised at the end of the first y^ar.)^ ' 
- . 2". He shall be invited to participate for on§ year In an informal ^ , 
seminar with emphfasis ou college teaching organized by and for 
all initial appointees. ' ■ 

3,. fAnnually: :(a) Evaluations by department^ cl:^airperdon or Dean; 
\^ ■ (b) Student input from course evaluations or evaluation of teaching 
' ' He shall receive a comprehensive biennial evaluation during the 

' . ^ first semester, of his second year Of teac):jing. ' ■ . " ' 

' '"a. A rating; of Satisfactory dfor Good is necessary if he -is to' 

receive favorable consideration for. tenure. • ^ « 
- ' 'b. In the „eVent of an Unsatisfactory rating, ^ the college may: 
(i) Give notice that the contract for his third year-<5f . 
teaching is a terminal, one; or * 
(iij Provide opportunity for a supplementary evalu^tlon^durl^g 
the secoW semester of his third year (fourth year J of 



^. • * Alternate years are. indicated for those wfth only one previous year of 
teaching experience and' who, therefore have a five-year period of p'^'bbation. j 
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teaching, v/lth the express understanding that if this 
supplementary evaluation is rated Unsatisfactory the 
• college may then give njjtice that the contract for- his - 

fourth year (fifth year ) of teaching is a terminal one. 

^ ' 

C. '" Evaluation of the tenured faculty member. 

^ ^ 1. Annually: (a) Evaluations by department chairperson or Dean; 

' (b) Student input f rom course' evaluations tor evaluation of 
teaching; such evaluations may be at less frequent intervals, 
but In any case at legist once before the comprehensive evalviation. 
2. He shall receive a comprehensive evaliiation every three years. 
/ 3. A rating of -Satisfactory or Gqo^ is expected of all tenured 
' facu]-ty. 

^4-. The rating of Unsatisfactory on a triennial evaluation shall lead 
to. certain remedial mea^res: (a) The evaluation subject shall 
propose a plan to 'tee't his def ii^iencies during the ensuing 
tAenuium; (b) The college sha;Ll propo-se measures by which it 
can support the fmbject in the successful complet:^/on of his- 
plan.; and (c) ThG plan/measures shall be reviewed/revised 
annually. ■ . * • • 

D. Evaluation of the department chairperson. 

'1. Ir\ gene;ral, the department chairperson would be ^ evaluated in the 
same way as other faciJ-ty members; e.g., types 'and sources of 
data; areas of evaluation; the evaluation committee; frequency of ^ 
evaluation and other procedures appropriate to the length of 
. , serviie . ^ " . . . ' ' 

2. In particular, the- evaluation of the department chairman would 
. . also include: v • 

a. Under 1II--C, an evaluation from the Dean,^ as well as from 
. ' ' his peers (III---B). - ' 

b. Under IV, an additional area ^f evaluation, i.e. 
Adminlnst rative Compet^^'nce , including ability to interpret 
and implement- policies and procedures* from the adpiinistr'ation, 

' ' • to represent the concerns and interests of department 'members 
, yo the administration, and to function effectively as- 

personnel. supervisor -with responsibility for development and 
. evaluation. ^ 

^ • c. .Under V--B, the evaluation committee shall always include 

" ' the Dean* ^ - " " / . 

VII. Policy on salary administration and promotions.^ 

' ^ 

A. Standard base, salaries shoul.d be established for all academic ranks. 
(Existing inequities should be speedily remedied.) 



Alteraate. a^ar s are i mil^-eed for those with only one previous year of 
teaching experience~""ahd who therefore have a five-year period of probation. 



o > - 72 



76 



B* Across-t^i^board increments of annual salary over the base rate 
should' be considered foi**those faculty members receiving a ratii;ig 
of Satisfactory or Good on their bi-/trieo3iial evaluations. . 

C Merit increases ^shoald be* considered for those faculty members ' 
receiving a rating of Good (more than adequate) on their, bi-/ 
triennial evaluations. (There should* be nd attempt to tnake further 
\, differentiations among those whose performances are rated as Good.) 

D* A rating of Satisfaatory. is necessary for consideration for promotion 
in rank. Minimum tiiae i?equirements in c^nsideratl^ for promotion 
may be favored oill'y with a rating of Good. \. 

\ . ■ • • , . r • 

VIII. Implementation. 

A- 'Initially all faculty members will be asked to submit a plan for 
professional .development and will be invited to participate' in an 
informal seminar ^on college ''teaching* 

B. It is proposed to use 1972-73 for a trial year, at the end of 
' ' which there shall be a careful review of the plan. Initial 

evaluations (the equivalent' of a bi-/triennial evaluation) will 
- be conducted as re<iues^d for new f9.ci£Lty (1970-71^ 1971-72), 

those who will become eligible for tenure (December 1^, 1^72 and 
1973)1 potential problem areas ^as identified by a departnient 
chairperson or the Dean, and others on a first-coijae, first- 
served basis. . * * ' 

' : C. ^The target date for full implementation of the plan is 1973-7!^. - 



ft 
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, Regulations Governing ; 

, ACADEMIC FREEDOM 
• ^ and 

ACADEMIC TENURE y 
• • ' 

STATEMENT OF PRINCIRCBS ON ACADEMIC K^EDOM 

'The teacher is entitled to fiall freedom in research and in the 
publicatiQD of the results, subject to the adequate performance of his 
other acatiemlc duties; but research for pecmlary return should be based 
upon, an understanding with the authorities of the Institution. 

The ieacher is entitled to freedom- to the classroom in discussing 

his subject, but he should be careful not to introduce into his teaching 

.« - ' ■ ■ . • ' 

controver^iarl matter which has po relation to his subject. Limitations 

of academic freedom because of religious or other aims ot the Institution 

should be I clearly stated JLn writing at the time of the appointment .. 

The college or univei'sity teacher is a citizen, a member of a 

'learned profession, and an .officer ©f an educational institution. • When ^ 

he speaks or writes as a citizen^ he shoiald be free from Institutional 

censorship or discipline, "k?ut his special position in the compai^nity 

imposes special obligations'. As a man of learning an^an educational 

offidkr^ he shoijld remember that the public may Judge his profession, 

and hlsM^sti^tion by his utterances. Hence he ffhoiald at all times be 

accurate, should exercise appropriate* restraint, shoiald show respect for 

the opinions of others, and shoiald make every effort to Indicate that he 

is not an irLetitutional spokesman. 



• 79 

■' ■ • ' • * 

- STATEMENT OF PRINCIPLES ON ACADEMIC TENUKE 

After the expiration of a probationary period teachers or . 
investigators should have permanent or continuous tenure, and their 
services should be terminated only for adequate **cau^e, except in the 
case of retirement for age, or under extraordiniary circumstances because, 
of financial exigencies. 

In the Jnterp re tuition of this principle it is understood that the ^ 
following represents acceptable academic practice:^ 

The precise terms and conditions of every ^pointment should be. 
stated in writing on the' contract and be in the pos^ssion o*f both 
institutipn and teacher before the appointment is consuraraa;ted. 

Beginning with appointment to the ranit of full-time instructor 
or a higher rank, the probationary period should not exceed six years, 
including within this period rull-time service in all institutions of 
higher education but subject to the proviso that when, after a term of 
probationary service of more than three years' in one or raor^ institution's 
a teacher is called to another institution it may be agreed in writing 
that his new appointment is for a probationary period of not more than 
four years, even though thereby the person's total |)robationary period in 
the academic profession is extended beyond the normal maximum of seven 
years in accordance with AAUP maximum. Notice should be given at least 
one year prior to the expiration of the probationary period if the teache 
is not to be continued in service after the expiration of that period. 

During the probationary period a teacher should have the 
academic freedom that all other members of the faculty have. 

, 76 ' • 
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Terminations for cause of a continuous appointment, ot the dis- 
missal for cause of a teacher previous to the expiration' of a term ap]goint- 
ment, should, if possible, be considered by both a faculty committee and 
,the governing board of the institution. In all cases where the facts are 
in dispute, the accused teacher should be informed before the hearing In 
writing of the charges against him and should have the opportunity to be 
heard in his Qwn defense by all bodies that pass judgment upon his case. 
He should be permitted to have with him an adviser of his own choosing 
who may act as counsel. There should be a full stenographic record of the 
hearing available to the parties co^emed. . In the hearing of charges of 
incompetence.. the te^timon^^ shDul^ include that of teachers and other 
scholars, either from his own or from other institutions. Teachers on 
continuous appointment who are dismissed for reasons not i|ivolvIng moral 
turpitude should receive their salaries for at least four months from the* 
date of notification of dismissal whether or not they are continued in 
their duties at the institution. 

Termination of a continuous appointment because of financial 
exigency should be demonstrably bona, fide. " . .. 

The privilege of academic tenure does not extend tt) administrative 
officers of West Virginia Wesleyan College. However,^ appointment to an . 
administrative position or the loss of the saiiie will not deprive a person 
of tenure in the high^^t^^structional rsjik in which he has served prior 
to pr during this ^.ppointment to such office. 

On^ra^^ers relating ^to the termination of appointment by the 
faculty member, terrnlnat ion of appointments by the institution, dismissal 
procedures, suspensions, and academic freedom, the 1973 Recommended 
I nstitutional Regulations on Academic Freedom and Tenure of the American 
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Association of University- Prof essor^provide procedural guidelines pend- 
ing formal discussion and approval/Sx re,gulations by the parties concerned - 

The foregoing regulations governing academic freedom and academic tenure 
.are in accordance with the By-Laws of the Board of Trustees of West Virginia 
.Wesleyan College Revised Octojber 1973 and the procedural guidelines of 
the 1973 Recpcomended Institutional Regulations on Academic Freedom and 
Tenure 0t the American Association of University Profesisors. ^ 



/ 
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' PBOPOSAL FOR A LEAVE AM) ASSISTANCE PROGRAM 

At West Virginia Wesleyan College, the Leave and Assistance Program is 
an integral part -of the Plan for Faculty Development and Evaluation, ^ 
"as apiproved by the faculty assembly. ' Such^a program is one of the most 
important means by which a faculty member's teaching effectiveness may be 
enhanced, his scholarly usefulness enlarged, and the College's academic 
.program sti^engthened and. developed* 

Thq program provides opportunity for continued professional growth and, 
new, or renewed, intellectual achievement t^ouglx st^y , resea^h, writing, 
and travel. \ 

c ' ■ ■ . 

Geng^ral Considerations 

1. This leave and Assistance Program is not regarded as- deferred cou 
pensation to which a faculty member is errtitled automatically/ as 
he/she is to certain fringe benefits. Such a pr.ogram.is a ^j^rivilege 
and not a right with awards granted prijiiarily which will benefit 
the colle^ge. 

2. Flexibility is desirable in the administration of this program. 
Needs, interests, and assignments of instructors change; the needs 
of the College may. change as the clientele change or as new programs 
are instituted. The proportion of ienu^d faculty may change, as 
may the proportion of fatuity needing to complete a terming degree.. 

3. !phis program must be carefully articulated with the var^^ous Aspects 

of the Plan for Faculty ^Development and^^aluation. 

' . .. 
k. The number^^-f i^quency, and type of grants under this/ program will 
.ti . * 

depend upon the needs of the instructor and of the institution, as 

/ ' 80' 
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well as upon the resources available. Available resources^ howevjer, 

•• ' ' f 

■ ■/ • 

should be administered in such a manner as, to balance tjie opportunity* 
for professional development among and within different ac$tdemlc fields. 
It is recommended that during any one academic year no m^tf than 59^ 
of the faculty shall be on sabbatical leave and^no more than 39^ oil 
developmental assistance with comi)ensation and no more than on . 
leave without compensation. • • ' ^ ^ ' 



Ordinarily^ support for faculty development will tal^^^e of three 
forms: - 

a. Sabbatical leave - a leave of alpsence which Is designed to 

enhance the professional gi/owth of a faculty member."^ This does 

not includ^ work towa^rds a terminal degree.. A sabbatical" leave 

/ / ' ' 

may be used for example / to gather material for b book, a 

/ * 1 ' ^ 

publicat/ion, or to wriy^e these, to provide time for creative 

endeavours - series c/f ^aintin^s, sculptures, etc . 'The normal 



/ 



dead^/ine for the repeivihg of/ proposals for sabbatical leaves 
iDy the Dean of the/ Faculty ^s Hovembfer 15 preceding the academic 
year during which the leave is to occur. Proposals for 
sabbatical leayes will normally be .considered on the basis of 
a year's^ leaire after seven contract years at two thirds of 
basic salalry or one semester's leave at full salary. After 
-three contract years a semester's leave at two thircls basic- 



J. 




faculty mejaber is defined by the Faculty Constitution. 

^A year is dlefined as one academic year consisting of two semesters and 
,e free term, 'k semester is defined as a regular academic term, covering a 



riod of 1^ w^eks. Summer sessions and free terms can not be equated with 
semester. ' 
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salary would be o6nsldere<i. Thls^wlwas tha^ a faculty member 
becomes orllgible for Igave with salaly at these times, but ie ^ 
not gmrairte«<L-ausl^'a leave. After a sabbatical is granted the 
waiting period begins again for further eligibility. Previous 
eligibility is not cumulative. For fii: faculty member on . ' 
sabbatical leave at twp thirds salary certain*^ fringe benefits 
shall continue including hospitalization, major medical and 
tuition waiver; other fringe benefits are prorated.. 
Developmental assistance - may take the form of stipends for 
summer study or research; leaves during free term; adjusted or 
reduced teaching loads; financial assistance for Work towaird a 
terminal degree; low interest loans; or a combination of these. 

i . , ■ 

The normal deadline for the receiving of proposals for develop- 
mental assistance by the Dean of the Faculty is Feb^iJiafy 15 
preceding the aqademic ^ear during which the assi^l/ance ie to 
occur. Fringe ^enefits for a faculty member on a develop- 
mental assistadce program cannot be guaranteed. ^ 
Leaves without com^iensation the normal deadline ' for thle 
receiving of proposals for leaves without compensation by the 
Dean of the Faculty is November 15 preceding the academljC year 
during which the leave is to occur. Normally, forua faculj^^ 
f member on leave without compensation, the Reitdrement/iiimi^ 



' Insurance and Collective Life Insurance ben^flts^re dis- 
continued for the leave period. A facuW^ member may elect td 

^keep his- hospitalization and major ^^dlcal benefits in force, 
by paying both the college's portion ^nd^his/her portion of 



ERLC 



82 



.ti^e monthljjr premiums for the dur'^ion of the -leave period. A • 
faculty member on lea,Y^ is not eligible for total disability • 
insij:canice benefits or Tor. tuition waiverC^ ^ - ^ * - ^ 



Proaedures 

• .-7 — '. 



.1... Proposals for leave or\assistance sj^ould ori;ginate vith'-the IngtrJBjjb-f 

in cormection with hi^/h^r 4x1-4/ tri^nal plan for . prof esslojgal develop- 



ment (ill - A - 3 of -Faculty Development and E-^aluation Plan), but 
propas^lT^'^^^y^ come froii^Jie department chalrpepso^i, Dean^ or ' 
evaluation committee (v -•\^)^Ha4^^ , ^ ♦ 



2. 'A^'proposal, is "noateli:y siAject to the appropaar-^^ the college 
administration amd the Professibnal Affairs . Committee of facultfy> ' 
and it should take into consideration .the facility me.mber's most. ^ 
recent evalu^lon'^. The prdposals^ wh^io^hall^be'.in writing/ should* ^ 

. ^nelude such advance plans as, are likely.vto assure productive, results^. 
A clear statement" of plans is ^jg-s^^ci^lly important In"^ -proposals fqr 
developmental -asslstail'ce;^ which are based on need rath^er than a'-, 
stated proportion of the faculty member's aalaa^r, / - ' \ 

3. A repor^i and evaluation of the activities undertaken within this 

• • ' J ' ' . ' 

/ program shogld Visually -be made ^to the facta ty, member's department 

^ ' . ■ •'■ _ , ' * " ^ * ' ^ ' . ' ' ^ 

and to the^Dean^ but would ^alsp be included^in hi^/her de'^cription 
- of professional activities in III - A - I of the evaluation plan, - 
k.j -Recipients of leaves or assistance shall be. oblJ^gated %6 return^ to - 
.the aoliege for fifrthe'^r service of one^ year subsequent to the leave. 

Each applicant^^for a sabbatical leave or a developmental assigtance 

• V - ■ ; ^ • ^ I. . . ■ V- . ..- ^ ' \ ■ 

program mu'st sign an agreement to return tof West Virginia Wesleyan 

■. . ■ ' • . ' ■ • r ■ - ■ . \,' * 

Coll0ge'^or ;to rfepay all mpnies received while hn such a leave/ 



Exceptions 'to this may made "by the college In extenuating 
Hrcximstanoes. ' • ■. ^' . » , ' " 

Leaves for pul>lt6 or private ...s^x*yic*e outside .the .lAstitution, for 



: nine BsV' recovery of healthy maternity/and other persoti^l' Veasons 
lie outsid^the^ ^cope' of this program; -p^ovisioiis* for such leaves., 
will need to negotiated' between, the faculty member and the 
adiministra^ion • 

... ^ - "* n ' - ■ 

Leaves of one, academic yeJar duratft)n or longer shall not count as 
part of the probationary period for nontenured faculty mejobers. 
Upon adoption of this proposal for a leax^e and assistance program 
all programs heretofore" in effect coticeming sabbatical leaves and 
assistance ;programG become ' null smd void. ^ . 



■/ v 



APPENDIX D 
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PACILITy RESERVATION AND. SCHEDULING PJROCJEDURES' 



"All scheduling of unas signed facilities is done at the Reservation 
Desk, 2nd Floor, Campus Center; call 8111, Mcnday -Friday, .8:30 a^m. ±o If: 30 P«d1; 
The* responsible person isHrs. Stutler, Assistant to the Director of the Campus" 
center; the RLiservation Secretary on duty is Mrs. Slai^^h^ei^^^^ ^ 

Any use of any College Facility or special! service must be reserved 
in advance by th^ responsible person or gi*bup. 

2. A meeting fiotice will not be printed in QU|cK unless the facility 
has been reserved.. 

3. Inquiries may be maqle.by phone, but all redieirvatrons' must be in 
\ writing on a form provided.- 

U requests should. be made at least 2U hp' 
must be renewed weekly; -feU^oes 
Campus Events Calendar db^s nc 




s in advance. 
,ot reserve the~ifacility. 
t reserve kutomatically 



di 



on the calendar cannot be cha; 
_3tructional groups (classes, seiidnarS, 
not permitted to use any part of 'Qie .C?ampus 
ad bowlipg classes). ^ 



ed. 

spussion groupi 
enter (except 



are 
r swimming 



Building Code 




• A 
CC 
CA 
C 
G 
' H 
L 




Atkinson Auditorium, Lynch-Raine Admlnistra-^ion Buil4ing 
Benedum Campus Community Center 
\Camden Hall 

Christopher Hall of Science (flyma Auditoriym^- ^ 
Oymnaiium * 
Haymonu Hall 

Loar Auditorium , • 

Middleton ^ ^ ; 

"'Annie Memer Pfelf f er Library 
Martin Religious Center" " -X- 

^^^esiey 'C?hapel * \ . • 



Reservation Desk * 
Mr. Moeller, 2nd floor, ,Ad. Building 
CaU*8037i Mo,nday -Friday, 1-5 p*m^^ — 

A-y Services in Raymond Hall 
Ca!ll'^8020, Monday-Triday, B: 30 a.m.- 
I '•5:00 p.m. 

V' . Reservation Desk* 



W 



Activities Room, Benedum Campus Center 
Atkinson Auditorium 

Audio-Visual Seirvices 



Campus Center Facilities 
Chambers Loimge,, Relig;ious Center , 
Clasaroon^-^s^ignment of ' 
\ CleLssrpef^, non-academic use > ■ , 

e Shop Lounge,. ^Benefaum Campus Center 



Registrar^ 
Reservation Desk 

n , ttl , 



90 



Coffee Shop Wing; Beneduiu Campus Center , 'TReservatlon Desk 

Conference Room, Benedum Campus Center " " 

Dining Rooms " * (See Food Service) 

.Eaeamination Rooms v . » Registrar 

faculty Offices * . , V-P for Academic Affo-irs 

Food Service ' — Food. Servi^ce Office in Jenkins Hall 

Call • 719^ MoElday -Friday , . 9a .m«- h p*m. 
Gymnasium / ^ " / Administrative Assistant 

Gall ^ Monday-Friday, 8:30 a.m.- 
^ • . • 5:00 p.m. 

Hyma Auditorium (C112) : * V ^ . ' 

x^Christppher H&ll of Soience ^ ' Reservation Desk 

KreWge Hall (R102) ,vMart.in Religious Center / " " 

Loar Auditorium Dr. Loftis, 2nd floor, Loar Building 

Loar Memorial Building ' Call 8051, Monday-Friday, 1-if p.m. 

Loar Memorial Room • • (as above) 

Middle ton Hall ' ' ■ Reservation D^sk ^ ' 

Narthex Lounge > Martin Religious Center , n n 

Rellgious^ Activities Ro^^ (R208) 

Martin Religious Center " " ' . 

Seminar Rooms -Chris^topher Hall of Science (ci20 & C204) 
Middieton:,.:^^^^^^^ 
J$aj!t4^rl^eligious Center (RiOBT^™"^ " " . 

Social Hall, Benedum Campus Center ' ^V: * 

\ Swimming Pool, Benedum Campus Center " ' 

Terrace, Benedum Campus Center ^ " " 

Trustees* Room (Clyde 0* Law Memorial RocJm). ... _ 

" Martin Religious Center ^ . " 

Wesley Cliapel Mrs^^^SAJmmeTs, Chaplain's Office 

Y ' ' ^1^1%12, Monday-Frid 8:30a.m. - 
/ 'I 5:00 p.m. 

' West Meditatidta Chapel, Martin Religious Center ' j(as above) 



